ONE CAPITOL HILL
PROVIDENCE RI 02908

BUYER:
PHONE #:

Nadeau, Jonathan
401-574-8133

us

o4 rmr—mw

DOA CONTROLLER

ONE CAPITOL HILL, 4TH FLOOR
SMITH ST

PROVIDENCE, RI 02908

Requistion Number: 1601292

Note to Bidders: Questions concerning this solicitation may be e-mailed to the Division of Purchases at jonathan.nadeau@purchasing.ri.gov no later
than April 3rd, 2019 at 5pm. Please reference the RFQ number on all correspondence. Questions should be submitted in a Microsoft word attachment.
Answers to questions received, if any, will be posted on the internet as an addendum to this solicitation (www.purchasing.ri.gov). Itis the responsibility

of all interested parties to download this information.

Request for Quote

STATE OF RHODE ISLAND AND PROVIDENCE PLANTATIONS

Page 1 of 1

CREATION DATE: 21-MAR-19

BID NUMBER: 7598699
TITLE: Kitchen Equipment for DOC

BID CLOSING DATE AND TIME:12-APR-2019 10:30:00

S

H | DOC CDC WAREHOUSE

| ATTN: (SEE 'ATTN' line in PO)

P | 25 POWER ROAD
CRANSTON, RI 02920

T |Us

o)

Line

Description

Unit

Quantity Price

Unit Total

TUBULAR SHELVING UNIT NEW AGE 1041 TO INCLUDE
1 EACH OF M5 SET OF 4 C-450 PLASTE CASTERS AND
1 EACH OF CL-B CASTER LOCK FOR 5" PLATFORM
CASTER. No Substitutions.

1.00 Each

TUBULAR SHELVING UNIT NEW AGE 1044 TO INCLUDE
8 EACH OF M5 SET OF 4 C-450 PLASTE CASTERS AND
8 EACH OF CL-B CASTER LOCK FOR 5" PLATFORM
CASTER. No Substitutions.

8.00 Each

TUBULAR SHELVING UNIT NEW AGE 1043 TO INCLUDE
3 EACH M5 SET OF 4 C-450 PLATE CASTERS AND 3

EACH CL-B CASTER LOCK FOR 5" PLATFORM CASTER.

No Substitutions

3.00 Each

TUBULAR SHELVING UNIT NEW AGE 1042TO INCLUDE
1 EACH OF M5 SET OF 4 C-450 PLASTE CASTERS AND
1 EACH OF CL-B CASTER LOCK FOR 5" PLATFORM
CASTER. No Substitutions.

1.00 Each

Delivery:
Terms of Payment:

Itis the Vendor's responsibility to check and download any and all addenda from the RIVIP. This offer may not be considered unless a signed
RIVIP generated Bidder Certification Cover Form is attached and the Unit Price column is completed. The signed Certification Cover Form must

be aftached to the front of the offer




Department of Administration / Division of Purchases
One Capitol Hill, Providence, Rhode Island 02908-5855
Tel: (401) 574-8100 Fax: (401) 574-8387

BID# 7598699
KITCHEN EQUIPMENT FOR DOC
Bid Closing Date/Time April 12,2019 10:30 AM
Additional Information:

This bid has no substitutions, must bid exact to specifications. Vendor is New Age
Industrial Corp.

See attached pages that refer to the Rhode Island Department of Corrections Policies and
Procedures for Contractors Working at Institutional Facilities.

See attached pages that refer to the Rhode Island Department of Corrections Policies and
Procedures for Smoking and Tobacco Regulations.

Any vendor employee entering a DOC facility requires a BCI check to be performed (will
be done by the Department of Corrections)

Cell Phone Policy:

Cell phones are not permitted in secured areas.

Page 1 of 1
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Request for Quotation 7598699

Contract Terms and Conditions

Table of Contents
Terms and Conditions........cceveevvreerirenecesriennmneennes Fereererarera N et e ter e s e et e e Lo E et b T ee v s e e v reeeR bbb estbRaeebes s areenaanean II
BID STANDARD TERMS AND CONDITIONS ......ooiivrieeiciieeicessesressseesssesssssesostesessressessensen 11
TERMS AND CONDITIONS FOR THIS BID .....ococviitiiiieienerieee st seeseesreessessssesesssesnssssssens 11
INSURANCE REQUIREMENTS .....ooiicieviveiieiniecniiininseeinesriesesssssesreesesssssnesssossessessaseessesessonns 11
RIVIP INFO - BID SUBMISSION REQUIREMENTS ......coiiiiiirncieneenressesesesenssnssessesssanessod i}
DELIVERY PER AGENCY ..ottt sntssrrestessastsnstssnsessssstsssssssnsesssssssassssessnesses I
AWARD i e e s be bbb ek b e b b e b s beas s sae s o R e et s R e b€ et eR e et e tenmneenraanereae I

Page I of I1I




Request for Quotation 7598699

Terms and Conditions

BID STANDARD TERMS AND CONDITIONS

TERMS AND CONDITIONS FOR THIS BID

INSURANCE REQUIREMENTS

AN INSURANCE CERTIFICATE IN COMPLIANCE WITH PROVISIONS OF ITEM 31
(INSURANCE) OF THE GENERAL CONDITIONS OF PURCHASE IS REQUIRED FOR
COMPREHENSIVE GENERAL LIABILITY, AUTOMOBILE LIABILITY, AND WORKERS'
COMPENSATION AND MUST BE SUBMITTED BY THE SUCCESSFUL BIDDER(S) TO THE
DIVISION OF PURCHASES PRIOR TO AWARD. THE INSURANCE CERTIFICATE MUST NAME
THE STATE OF RHODE ISLAND AS CERTIFICATE HOLDER AND AS AN ADDITIONAL
INSURED. FAILURE TO COMPLY WITH THESE PROVISIONS MAY RESULT IN REJECTION OF
THE OFFEROR'S BID. ANNUAL RENEWAL CERTIFICATES MUST BE SUBMITTED TO THE
AGENCY IDENTIFIED ON THE PURCHASE ORDER. FAILURE TO DO SO MAY BE GROUNDS
FOR CANCELLATION OF CONTRACT.

NOTE: IF THIS BID COVERS CONSTRUCTION, SCHOOL BUSING, HAZARDOUS WASTE, OR
VESSEL OPERATION, APPLICABLE COVERAGES FROM THE FOLLOWING LIST MUST ALSO
BE SUBMITTED TO THE DIVISION OF PURCHASES PRIOR TO AWARD: * PROFESSIONAL
LIABILITY INSURANCE (AKA ERRORS & OMISSIONS) - $1 MILLION OR 5% OF ESTIMATED
PROJECT COST, WHICHEVER IS GREATER. * BUILDER'S RISK INSURANCE - COVERAGE
EQUAL TO FACE AMOUNT OF CONTRACT FOR CONSTRUCTION. * SCHOOL BUSING - AUTO
LIABILITY COVERAGE IN THE AMOUNT OF $5 MILLION. * ENVIRONMENTAL IMPAIRMENT
(AKA POLLUTION CONTROL) - $1 MILLION OR 5% OF FACE AMOUNT OF CONTRACT,
WHICHEVER IS GREATER. * VESSEL OPERATION - (MARINE OR AIRCRAFT) - PROTECTION &
INDEMNITY COVERAGE REQUIRED IN THE AMOUNT OF $1 MILLION.

RIVIP INFO - BID SUBMISSION REQUIREMENTS

It is the vendor's responsibility to check and download anyand all addenda from the RIVIP. Thisoffer may
not be considered unless a signed RIVIP generated BidderCertification Cover Form is attached and the Unit
Price column is completed.The signed Certification Cover Form should be attached to the front of theoffer.
Each bid proposal must be submitted in a separate sealed envelope withthe bidder's name and address and
the specific "Solicitation Number,""Solicitation Title," and the "Bid Proposal Submission Deadline"
marked in theupper left-hand corner of the envelope.

The bid proposal must be delivered (via mail, messengerservice, or personal delivery) to the Division of
Purchases and date-stampedreceipted by the date and time specified for the bid proposal
submissiondeadline. Bidders should mail bid proposals sufficiently in advance of the bidproposal
submission deadline to ensure timely delivery to the Division ofPurchases or, when delivering a bid
proposal in person or by messenger, shouldallow additional time for parking and clearance through security
checkpoints.Bid proposals must be addressed to:

Rhode Island Department of Administration
Division of Purchases, 2nd Floor
One Capitol Hill, Providence, RI 02908-5855

Bid proposals that are not received by the Division ofPurchases by the bid proposal submission deadline for
whatever reason will bedeemed late and will not be considered. The submission time will be determinedby
the time clock in the Division of Purchases. Postmarks will not be considered proof of timely submission.

Bid proposals in electronic format are not accepted at thistime.
At the bid proposal submission deadline, bid proposals willbe opened and read aloud in public.
DIVESTITURE OF INVESTMENTS IN IRAN REQUIREMENT:

Page II of IIT




Request for Quotation 7598699

No vendor engaged in investment activities in Iran as described in R.I. Gen. Laws §37-2.5-2(b) may
submit a bid proposal to, or renew a contract with, the Division of Purchases. Each vendor
submitting a bid proposal or entering into a renewal of a contract is required to certify that the
vendor does not appear on the list maintained by the General Treasurer pursuant to R.I. Gen. Laws
§37-2.5-3.

DELIVERY PER AGENCY

DELIVERY OF GOODS OR SERVICES AS REQUESTED BY AGENCY.

AWARD

THE STATE, AT ITS SOLE DISCRETION, SHALL RESERVE THE RIGHT TO MAKE ONE OR
MULTIPLE AWARDS FOR THIS REQUIREMENT AND/OR TO REJECT ANY OR ALL BIDS.

Page III of 111




~—REODEISLAND DEPARTMENT OF CORRECIIONS

POLICY AND PROCEDURE.
" TPOLICY NUMBER; |EFFECTIVEDATE -
1 9405 DOC 10/27/14. PAGE1OF8

i?SUPERGEDES:; | ;ﬁ.mEcrtORé"
| 9:40-4DOC:

| SECURITY AND CONTROL | e
|SHCORITY AND | ATINSTITUTIONAL FACILITIES _
OTHORITY Riods Tsland. Generel Laws (RIGL) § 42-56-10(22), Powers of the

| directon (RIGLY § 38:2-3(4) (b} Public Records At

TSECTION:

IREFERENCES:. RIGL§ 38-2-2(&)(b); RIDOC policles 2222 Piticeduies foi Mohitoting:
Comipliafice, of Subéontractors with USDOY Ciyil Rights Regulations; 3.142, DOC,
Code of Behics; 4.03-3. DOC, Ofientation atid Entance-Level Traififrig for Nons:
Coirectional Officer Employees; 7.01:2: DOC, Accountability and Progedires foi the |
tilization of Comimunity Agencies, Volunteers, Interns, and/or Employees of
Oufside Public and Private Organizatichs; 9184 DOC, Tntfoduction, of |
‘Unaiithotized Ttems Iiito: the Adulf Correctional Institutions; 9.23:2 DOC, Access to;
ACY Facilities by Staff and Peisons Providing Servites to RIDOC; 9243 DOC, Badry |
o/fixif from o Secure Facilitles; 10.35:2 DOC, Maintenance On-Call Procedures; |
DOJ Final PREA Standards 115:6. Definitions; 11552 Volunteer. and Confractor|
“Training, 115.77 Corrective action foi Contractors dild Volunteer '
INMATE/PUBLIC-ACCESS?. '
EPANISH TRANSLATION?

To. delinesite: thie yulés, repulatioris and provechures tht must be Bllowed: by ll
orittactors. wh provide: ser ices to the Rhode Tsfand Department; of Correctiohs.
RIDOC i itg institutional facilities.

I POLICY:

1t igienperative fliag all_?dﬁﬁ'gd:@gé‘fpfdﬁ&ﬁig;sggv’it‘:és i RIDOGs institutional:facilities:
fillly understarid-and adhere to the rules, regulations and procedureg-as directed by the-




9AHEDOC o 1027714
Brocedutes for Contractors at Institufional Pacilities Page 2 of 8

I

‘Department,
. POG; 9t

-all appropridte, sohttactord and to ¢
-ahd Tegilationd; Conttactors ap

0. nclitde fhe Departments Code: of Hifies and Conduct-{policy 3142
uccesstve. poliey). Fatlure: to adbisre. to: these. tules: and regulations -may

sesilltin a delay of paymient or nonpayment of invaices; suspensionof the contracton’s,
ot conftactor’a representative. authorization te -pravide confiriuing: services, ‘ard ] ok

teyminaton of the:contract with RIDOC..

Depatuiesitel ¢onirdct fridnagers v ebpotiatble for the diserinatiori of s policy to
nsure-that-conteictors ull ~uniderstand thege-zules.
iy tutry; vesponsible for e seminaiing fhis policy to

~

Appropridte etriployees atid subtontiactors.

PROCEDURES?

LA

For he’ piitposes iof this policy, & coritractor fin defined a5 any individuel,
‘srganization, busitiess; Or program: provider ofher than: RIDOC erployées who
Terge been. conitracted by the:State (or aubreontractedito acontragor of the State),

or-wha are otherwise;compensated to, provide gods;or-services 1 RIDOC anid

who arexequired to-enter seciire atieas of & corréctional institistion.

B,  Oiieritation Prograr,

i, 1t a contractor:is toprovide services which bring!its workers-into regular
contact withr inmates, such coniractor:er: contractor’s employees tmay be
required-jo:patticipate: in. orlentation program. conducted by RIDOCS
"lfrlai;xifing-:.é&_ca,dem}éfffm..cbnsu'zlftaﬁfcér;i-ﬁﬁtﬁﬁ@éﬁiﬁ@?ﬁﬁﬁ:édﬁ@hﬂ gtof,
NOTE; This tiaiiiing shall nglirds instguction. fhiat’ RIDOC: ity o pero-
toletanice policy -;Iég&f_fding'?féé}aialf?abﬁéé-:afi‘d- gexital hardggimentof

iranates e well as " ther duties and responsibiliies mandated by

“the Prisort Rape Blininafion ActStaridards.

5. RIDOC consract managers;should consiilt-with th; Agsistant Diréctoriof:
trstitutions and Operstions of desjgnes if- thére ds; 5 Giidstion 8 10 the:
appropriateness: of s Fraining. fot’ a: contractor- of ‘eriiployess; of " thé
CONfTAGtoR: )

NOTE: -Any contractor. who: i -exerpted: from NEO: fraining: shall. be:
notified:in wiiting by ‘the RIDOC Confract Managerthat RIDOC,
has a zero-olerance policy regarding sexual abuge and ‘sexdal,




9,40:5 HOC.

Procedures for-Confractors-at Institutional Facilities Page3 of 8

1,

Rediiirerriert

Karasginent of iimiates as well as other duties-and resporsibilities:
iandated by thePrison Rape Blimination ActStandards,
it an orlantation is.needed, it is theresponsibility of the. cordract Inanagen
o arrange a sessioh with the Trairing Academy. -

.4 sckisdulé of fatiing can be‘obtathied fom the Triinig Acaderny:

Coritractors who: are required. fo perform services: within institutiorial
facilities must obfdin security -clearances cohglstent: with. policy. 9:23-2
DOC, Access; to. ACT Facilities by Staff and Péreons Providing Seiviced to
RIDOC, or g sugcessive policy;

A Phott Ideritification: Caird/ Actess’ to ‘Facilies Application Form: 35
‘sibimitted tothecontract manages, Whio; irihurn, processes the:application
with RIDOC s Tderiification Unit, (See policy #9.23-2D0OC, Access to-ACT
Facilitles by Staff and, Persons. Providing. Services to, RIDOC, or &
successfve pelicy; forappltation fopm:)

Upio completior of service arid/oriexpiiatidi of dontsact, or upon the
expirativn dete of thiebadge, idehtification badges -itist be ¥etithed torthe
‘contract menager. 'The coritract -maridger fHenr notifies the. Assistant
‘Diractor of Iristitations and Operations.or designes o that fhe contractol’s
employees! taformation. maintained in applicable RIDOC. databases:may
‘beupdated: '

‘For those:coritractots whoi are riot issued I badges, the-cohtract manfiger,
fpoh. dorpletion.-of. sekvice dndy/or. expiration. of contract. notifies the
Assistant Directo of Insittions and-Operations ‘or deslgniee so that the
contiactor’s emiployees” information. malhtatned dn applicable RIDOG
databases may beipdated.

‘Géneral- Catadtor work-hours ae scheduled eithier:

g Inaccordance wituthe provisloris setforth fnthe contractor




940:3.D0C

10/27/14

Procedures for (ant'ract‘qre"af'ﬁtsﬁ'tutionalci’aciliﬁes P-.a:"gé' 4 of 8:

b As_z'schedﬂie"cii hy"the',cqﬁ&acf;mmgef -prior tothe comimencerrient
of-work..

o  Naworkis performed onSaburdays; Suthdays; or holidéys, tiless
authiorized by the contréict manager) ' '

il s Magntenance - Statf calls/ faxey o yeduiest oy sertice Tepaiis,

4 Consinctor cells the Fasiiies and Melnienance Ofice o schedile
service repairs: and -establishh vork day and-time. Bvery' effortis.
sancte: to-schedule service calls between: e hours of 7:30 a.m. and
3:00 .o

B Contractor employees report: to. ‘the Facilities and Maintenance
Cifffice to sign-in the appropriate flqg__bool&_and‘_contacft?tﬁei@eiﬁﬂtyzm
need of service, ' |

'NOTE: “Regardless of préssehediding, the Wazden, Députy Waxten, 0f
“7 Suif Comandes of he facilify pay, at. any tiinie; ‘prohibit
entiy info o facllity when deemed. iecessary for Hecuity

piposes.; The Shift: Commander MUST, ontact the facility

administrator Before:maldng this decisior.

6, Contactor teposts fo the faclity and makes-thie riecessary-repais,
Contractor has the woik. order slip signed by a RIDOC statf
menber (e.gy maintenance. personnel steward, fire; safety

techriclan, of conrestional offfcet‘escotting the ConHACIOD).

4 Contractorlenyes the faicility-and péports back {0 the Raeilifies dnd
Maintenance ©ffice to; sign-otk, of 1ogbook, telay” Afly; fiecessaly

iforation; and gretierit sigred service elip:

NOTE:  All vl noting hoius worked infust coirelde witky the sigo-
i/t Hoiuss v the afaremientioned Jog ook

Tt b mepsssany for service alls t'bs sutenied beyond 400 part
contractor staff’ call: the Wacilities ‘and Maintenance: Office. from
within e Sacilify where servige Js being performed -and; leave:a.
voice hail:message incdluding: departing: day; date, fime, facllity-

tocationand extension from which s/ e s, calling.

-

£ Bigndh/sigo-out procedures:




saosDOC 10/27/14:
Procedures for Contractors aF Tnstitufional Facilities P;ag_e_fss of 8

Kriy: contractor ‘required to enter a RIDOC facility: which houses:
frimmafes mustiablde by facility sign-in antsign-out requirements:

Tt 4 4hi rewonsibilify. of: all cohtratt imandgsts: £ provide corityettors With

irstrictions: rogading the- secusity GF tools equipment and. toxc/caustic
matertals, |

i, THe contractor shell commusiicate all nécessafy. policies, Fules, and
regulationis 1 his/her employees anid pubeoritactors;

2, Goritactond sHall sot Kave aay iHegal: ditigs; legally: presévibed. miedical
_ gmar;jljgaﬁazfqrjalcéhol oritheif perdons.

3,  Unopeied arid sealed confainers of alechel:are permitted.in vehidles only,
consistent with 3.14-230C, Code of Bihics, or-asyccessive policy. |

& A coniractor-who works in & sbiine Areg of in.proximity 0. the inmate
‘ppilatiomeand hag fivhis/ier possession prescribtior medication et talce

‘BHSpS 10 assureﬂwtﬂ-xesesubst\ances ptored. imguch & way that they are

Tiok sccesaiblé tothe inmate population. "

'NOTE: The: Rhode: Island ‘Medical. Manijuena: Act at RIGL § 21-28.6:7
speciﬁcally-ssfaies}fhaf.is.ﬁaes;,nn& perrnit:

()  “any-peuson toadnidertakie afy taskiriderthe; frifltiériee of tritijijaria,
" hen doig so would constifute weghgerice or ‘professionsl
il pictice.”

{b): the smdking of pharijana "'irl'ai-ecrredﬁonﬂ"fac'ility;’@r_pubﬁc'_place;ll
% Confractos are not allowed admiftance into any facility it fts Jown that.
they haye consnmed alecholic, béyetages while otitsidé’ the goriectional

piopeity during the workdey..

6 Conttactors shall not have wespors of dny, sort ontHels petsonsor i thelr
waliicles:




10727/

Procedtires fox Cotrasiors-at Irishtutional ‘Facliities Page G0ty

10,

1L

i

4,

Copiractors st park .‘i‘h.::absigna’ied,_.lpaxﬁhgi. - vons and, st Todk all
srehicles. : . ,

Allantractors entexing ACt facilifles shall exercla professional discretion
'Wiﬂ'-'h;IggaI&:'tO...iheﬁ-fClO&ﬁI}gi The Ehift Commmender shall Have the:final
ainthiitfy as to whethet the attiié of any comffaghin: 1§ inappropriate

sl o poses s tisk. o' the gectiity oF ofder of the facility and 3 that

teacion shell be Batted from.entering afacility.

Contrattors shaﬂlhavenacqnmctm&xmmateawcteptwheresuchcontact

‘e provision:of the contract Whet an jnfdate oxg contractor ‘hag initiated

‘{neppropriate contact; such:corfact shall bez’{immédi,atély;-;:epqﬁtea; by the.

irmaté r‘d'xecom‘actor,orbyﬂ\ePersonhavmgsunhknowledge,to the.

. Copteecnal Officerin ehtge.

Any conitactor; who engages i .gexudl abuse of an. inmate- shiall be
siohiblted fiom contack with, iimpte and ehel 1 ‘feporied o Taw
enforeernsit agericles, inlegn thie Activity’ was'clédrly not erninal, ahdito.
elevant licensing authotitles.

ol contiactoishall Haye fnplace instructions for fhels ermployees on.

jﬁracet'i"ﬂresto.fonowfif they aré exgdse&'?'co;-a‘:c‘uﬁi'hfécﬁmeadisease...

NOTE: Iiaddition 10 ﬁii;i-’:‘C’Qﬁ&é@‘@ﬁplﬁyérf/féﬁml’?ﬁ.@-iijm!icx.iérilﬂ}-@diijf‘
éoitrabt: erpployee:wh i exposed 1o #in inféctous diseass while:
working in & RIDOC facllity shell immeditely notify the
.supgwi.smf‘ﬁﬂd@x§-=‘G§xrécﬁbﬁxal. Officer who Wil inmiediately
‘oY e Ghift Comthander: )

Vehicles, and personal property of the-coritractors. ate subjedt o gearch
sitién. desmed necebsary for peetizily PUtpOses:.

No: eoritractor: convicked of . felony 1gallowed to: work in; the facilities
without ihe exmesﬁpermlsmnofRIDOCBDﬂ ctor, Assistant Director-of

Tl goas and Gpeiions or designes ollowing consilation Wit e

‘Facility’s Wardety.or Deputy Werden.

Cosinitons shall ot biing ko e focllites any i ot requited BE e

exBeiion; of ﬂtelrrespecﬁxrerespo filides arid not approved by the
:az:ontt‘agﬁ,man&gér. '




='-9;40:——'§:D’.OG. _ . 10/274
'I',-ieoceahrgsf'or-iconftract'ars dtlixs'ﬁ%ﬁtibn;il'ﬁacﬂiﬁés-. ?ag’g_'_a'}z-'-uffa-

_ d.to 'prdceduxesrsétiffbrkih in.section
LA =b£?"-I{1D}G',J'C'-p61i'cyl--9:.18-#]&1‘ DOG, Infroduction. of: l;ﬁhautktor.izgd Ttems

into: the. Adult Ciorrectional Institutions;. Or & succsssive. pOHCY YN h A

special citcumafances gihichved e o &xcaptiot fron Hhiese rogedtises

&1 ‘contractors' ate sequived to Tollow the

fringt be approved by e acility Warden o destpriee; Coniact paRagere
bl facilitate thiege £XC8 FHOTS: '

policy- 9:18:4 DOE, hroduction: of Unauthorized Ttems; info the Adult

it s ‘the responsibility ‘of ‘the contract mignages to distribute & copy of

1T

Cprrectiorial Instiutions, T . succesdiize policy, torall contractois:

18, Confractors: ate permitted - pefferi ofy the Work aiithiorized, by the

o R Tis/ ey expriess desighiee: They fnay nok decept

o stpe OF Work the iatitre of the WOk, oy changes o the
ottty othier, person:

4, Upon entry fito & RIDOC facilify, oll persons. other. fhar uniformed

facility staff are yequired o produge proper identification (picture 1D3)

and surrender it ipiiie Main Congrol Center of Vebicle Teep '
Main Cortrol Center: bt Vehicle Tap Office -Jgpiep:

LD badge:

1. “I’-k;lev;eoriﬁaétpar-mustgfbyide;@ 24hou;l:setvmenumber
B 2 'rhecomactomcomaetedby telephione ptitside of mormial work: Houss:

Tigetpency service 18- 8 thiorized by destgnared- RIDOC Facilities and
‘Makstenanee Unit supetintendentsor thely deslgnees:

5. The coniractor 4. given- fhe Jocation and description’ of work o be:

performed, and. 5. fssued -2, temporaty work, order xurmber: By the,
Maintenance: Supetinteridents: ‘Racilities &0 1 "Mantendrice Tush Ve

Scride, to e Shift Commandet of yoto e -donigactor 18 sendifg, When
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4 The contractor veports-to-the Main Contrdl: Center o Hie facility: where

work:is to'be performed. Upon arrival, appropriate facility staff performs
applicable background chiecks,

B, Priog-to’ starting -work;: contractor: Employees must—-'call he Facilities and
Mairifefiancg: Offme frbm Soithin ¥ : & Voice maﬂ

Thessage’ sta{mg the:day; date, tinke, faciilty»locaﬁon arid: 'ektensmn Frotie
which 87 hedscalling,

6.  Ksreguired,a Correctional Officeris:assigned tolog tool inverifory:and. to
pravide-escort.

7. The contiactor perforthgonly workywluc:h is deseribed, by the Becllitics
ahd Maintériancs: S\ipefmtendent-zor:designee

8. Upori complétion of work, the contractot obtains signature: of a RIDOC
staff member who: escortedd hiry/her- or the: Shift. Commander: on. said
contractors work order. Contractor fhen wcalle ther Facilities and
Muintenance: Office: and leaves a woice mail message stating time of
completionas wellas facilify-and-extension fiom. whith §/ bédg:callifig.




RHODE ISLAND DEPARTMENT OF CORRECTIONS

POLICY AND PROCEDURE
POLICY NUMBER: | EFFECTIVE DATE:
8.08-2 DOC 04/28/14 PAGE1OF4
SUPERCEDES: DIRECTOR: Please use BLUE ink.
8.08-1 DOC

SECTION: SUBJECT:

PHYSICAL PLANT SMOKING AND TOBACCO
ENVIRONMENTAL CONDITIONS REGULATIONS

AUTHORITY: Rhode Island General Laws (RIGL) § 42-56-10(22), Powers of the
director; § 23-20.10-1 et seq., Public Health and Workplace Safety Act; Executive Order
91-40

REFERENCES: U.S. Department of Health and Human Services, How Tobacco
Smoke Causes Disease: The Biology and Behavioral Basis for Smoking-Attributable
Disease, Public Health Service, Office of the Surgeon General, 2010; Fire Safety in
Correctional Facilities (NFPA study); NCCHC standards J-48, Use of Tobacco
Products; P-50, Smoke-Free Environment; RIDOC policy 9.14-6 DOC, Detecting and
Confiscating Contraband on or in the Possession of Inmates/Detainees (Including
Frisk, Strip and Body Cavity Searches) or in Inmate Transport Vehicles; 9.18-4 DOC,
Introduction of Unauthorized Items into the Adult Correctional Institutions; 11.01-
6DOC, Code of Inmate Discipline; 24,03-4 DOC, Visits

INMATE/PUBLIC ACCESS? X YES
AVAILABLE IN SPANISH? X YES
i. PURPOSE:

Tobacco use, particularly smoking, remains the number one cause of preventable
disease and death in the United States. Involuntary exposure to environmental tobacco
smoke (ETS) remains a common, serious public health hazard that is entirely
preventable by adopting and enforcing policies. Smoking bans are the most effective
method for teducing ETS exposure and are the only way to completely eliminate ETS
exposure. Beyond eliminating ETS exposure among nonsmokers, smoking bans have
additional benefits, including improved fire safety, reduced smoking intensity,
potential cost savings to employers by way of lower healthcare and building
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maintenance costs and higher employee productivity due to reduced absenteeism. In
addition, all tobacco products (including chewing tobacco) have an adverse effect on
health, sanitation, and the condition of the physical plant. Optimal protection of
nonsmokers and smokers, therefore, requires a smoke-free environment.

Given correctional faciliies’ unique settings, the national trend of correctional
jurisdictions adopting total smoking bans within their prison systems and that ETS
exposure remains a common public health hazard that is entirely preventable, the
Rhode Island Department of Corrections (RIDOC) intends to eliminate the problems
and risks associated with exposure to tobacco and ETS to staff, inmates, visitors,
contractors, and property under the control of RIDOC by implementing a total ban on
the use of tobacco products within its facilities.

POLICY:

All possession and use of tobacco products and their accessories, including but not
limited to pipes, cigarettes, cigarette papers, chewing tobacco, cigars, matches and
lighters, is prohibited within any and all buildings, vehicles, and property under the
control of the RIDOC. (See, 9.18-4 DOC, Introduction of Unauthorized Items into the
Adult Correctional Institutions, or a successive policy.)

In addition, electronic cigarettes (e-cigarettes) are also prohibited within any and all
RIDOC buildings, vehicles and propetty.

PROCEDURES:
A, Applicability

This policy applies to, but is not necessarily limited to, RIDOC administrators,
medical professionals, correctional and superior officers, non-uniformed
personnel, contract employees, contractors, volunteers, students, and interns.

B. RIDOC Staff

1. The USE of tobacco products and/or accessorles, e-cigarettes and their
components is prohibited within any building, vehicle, and/or property
under the control of the RIDOC,
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2 In addition, RIDOC employees as defined in item IILA. are prohibited
from having tobacco products and/or accessories, e-cigarettes and their

components in their POSSESSION when they are supervising or have
custody of inmates.

a. Staff who work in any prison facility or “out building” (e.g.,
Industry shop) must deposit any/all tobacco products and/or
accessories, e-cigareties and theit components in their lockers
PRIOR TO assuming their posts,

b. Staff who enter/visit any prison facility or “out building” (e.g., to
tour the facility, to attend a meeting, to conduct an audit, etc.) may
not have any tobacco products, accessories, e-cigarettes and their
components in their possession.

3. Smoking by RIDOC employees shall only be permitted during authorized
breaks in designated “outside smoking areas” at least fifty (50) feet away
from building entrances and windows.

4. Facility and building administrators or thelr designees will designate one
outside smoking area per building,

NOTE: Inmate recreational areas shall not be considered outside smoking
areas.

5. Facility and building administrators or their designees shall also ensure
that adequate refuse containers are available to smokers in close proximity
to outdoor smoking areas. Facility and building administrators ensure
that such containers shall be emptied on a regular basis. Smokers shall
destroy or render unusable their discarded tobacco products and
accessories prior to discarding them.

6. RIDOC employees having custody of or supervising inmates (e.g., off-
grounds work crews) shall not smoke, use tobacco-related products, or e-
cigarettes and their components while on duty in the presence of inmates.

7. Violations of this policy may result in disciplinary action up to and
including termination.

C. Inmates
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No tobacco products, e-cigarettes and their components shall be stocked
or sold by the Inmate Commissary.

Smoking, the use/possession of tobacco-related products, or e-cigarettes
and their components by inmates is prohibited.

Passing, receiving and/or possessing tobacco, tobacco-related products, or
e-cigatettes and their components (Category 1 contraband) is a Class 2
offense. Discipline shall be administered consistent with policy 11.01-6
DOC, Code of Inmate Discipline, or a successive policy.

Upon commitment to the Intake Service Center (ISC) (men) or the Gloria
DiSandro McDonald building (women), RIDOC staff shall search for and
dispose of any tobacco, tobacco-related products, ot e-cigarettes and their
components, These items shall be destroyed.

NOTE: Information regarding the “Smoking and Tobacco Regulations”

policy will be included in inmate handbooks and outlined
during inmate orientation.

D. Visitors

1,

Wardens or designees will ensure that signs in English and Spanish are
posted outside each facility stating that visitors are prohibited from
bringing any tobacco-related items into the facility, Visitors shall secure
all tobacco-related items in lockers located in facility lobbies.

Any visitor refusing to comply with the “Smoking and Tobacco
Regulations” policy shall be denied visiting privileges. (See policy 24.03-4
DOC, Visits, or a successive policy.)




