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Solicitation Information 
DATE :  11/15/23 

 
RFP# 101320   
 
TITLE:  EXECUTIVE SEARCH FIRM SERVICES 
 
Submission Deadline: 12/12/23 12:00 PM (Eastern Time) 
 

PRE-BID/ PROPOSAL CONFERENCE:   NO         
MANDATORY:  
    If YES, any Vendor who intends to submit a bid proposal in response to this solicitation must have its    
     designated representative attend the mandatory Pre-Bid/ Proposal Conference.  The representative must  
     register at the Pre-Bid/ Proposal Conference and disclose the identity of the vendor whom he/she represents.  
 
DATE:  
LOCATION:  

 
Questions concerning this solicitation must be received by the URI Purchasing Department at 
URIPurchasing@uri.edu no later than 11/29/23 12:00 PM (EST). Questions should be submitted in a 
Microsoft Word attachment. Please reference the RFP# on all correspondence. Questions received, if any, 
will be posted on the Division of Purchases’ website as an addendum to this solicitation. It is the 
responsibility of all interested parties to download this information. 

BID SURETY BOND REQUIRED: NO 

PAYMENT AND PERFORMANCE BOND REQUIRED: NO 

 
CAMELY MACHADO/ ASSISTANT DIRECTOR 

Note to Applicants: 

● Applicants should register on-line at the URI Controller’s Website at 
https://web.uri.edu/controller/accounts-payable/suppliers/ 

● Proposals received without a completed URI Bidder Certification Form may result in 
disqualification. 

 
Respondent Information: 
 
Company Name________________________________________________________________ 
Address_______________________________________________________________________ 
              _______________________________________________________________________ 
Contact Name __________________________________________________________________ 
Contact Email ________:_________________________________________________________ 
Contact Phone _________________________________________ 
 

mailto:URIPurchasing@uri.edu
https://web.uri.edu/controller/accounts-payable/suppliers/
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University of Rhode Island Bidder Certification Form 
State of Rhode Island Procurement Regulations 

 
ALL OFFERS ARE SUBJECT TO THE REQUIREMENTS, PROVISIONS AND PROCEDURES CONTAINED IN THIS CERTIFICATION FORM. Offerors are 
expected to read, sign and comply with all requirements. Failure to do so may be grounds for disqualification of the offer contained herein. 

 
Rules for Submitting Offers 

This Certification Form must be attached in its entirety to the front of the offer and shall be considered an integral part of each offer made by a 
vendor to enter into a contract with the University of Rhode Island. As such, submittal of the entire Bidder Certification Form, signed by a duly 
authorized representative of the offeror attesting that he/she (1) has read and agrees to comply with the requirements set forth herein and (2) 
to the accuracy of the information provided and the offer extended, is a mandatory part of any contract award. 

 
To assure that offers are considered on time, each offer must be submitted with the specific Bid/RFP/LOI number, date and time of opening 
marked in the upper left hand corner of the envelope. Each bid/offer must be submitted in separate sealed envelopes. 

 
A complete signed (in ink) offer package must be delivered to the University of Rhode Island Purchasing Office by the time and date specified 
for the opening of responses in a sealed envelope. 

 
Bid responses must be submitted on the URI bid solicitation forms provided, indicating brand and part numbers of items offered, as 
appropriate. Bidders must submit detailed cuts and specs on items offered as equivalent to brands requested WITH THE OFFER. Bidders must 
be able to submit samples if requested. 

 
Documents misdirected to other State or University locations or which are not present in the University of Rhode Island Purchasing Office at 
the time of opening for whatever cause will be deemed to be late and will not be considered. For the purposes of this requirement, the official 
time and date shall be that of the time clock in the reception area of the University of Rhode Island Purchasing Office. Postmarks shall not be 
considered proof of timely submission. 

 
RIVIP SOLICITATIONS. To assure maximum access opportunities for users, public bid solicitations shall be posted on the RIVIP for a minimum of 
seven days and no amendments shall be made within the last five days before the date an offer is due. Except when access to the Web Site has 
been severely curtailed and it is determined by the Purchasing Agent that special circumstances preclude extending a solicitation due date, 
requests to mail or fax hard copies of solicitations will not be honored. 

 
PRICING. Offers are irrevocable for sixty (60) days from the opening date (or such other extended period set forth in the solicitation), and may 
not be withdrawn, except with the express permission of the University Purchasing Agent. All pricing will be considered to be firm and fixed 
unless otherwise indicated. The University of Rhode Island is exempt from Federal excise taxes and State Sales and Use Taxes. Such taxes shall 
not be included in the bid price. 

 
ALL PRICES QUOTED ARE FOB DESTINATION. 

 
DELIVERY and PRODUCT QUALITY. All offers must define delivery dates for all items; if no delivery date is specified, it is assumed that 
immediate delivery from stock will be made. The contractor will be responsible for delivery of materials in first class condition. Rejected 
materials will be at the vendor’s expense. 

 
PREVAILING WAGE, OSHA SAFETY TRAINING and APPRENTICESHIP REQUIREMENTS. Bidders must comply with the provisions of the Rhode 
Island labor laws, including R.I. Gen. Laws §§ 37-13-1 et seq. and occupational safety laws, including R.I. Gen. Laws §§ 28-20-1 et seq. These 
laws mandate for public works construction projects the payment of prevailing wage rates, the implementation and maintenance of 
occupational safety standards, and for projects with a minimum value of $1 Million, the employment of apprentices. The successful Bidder 
must submit certifications of compliance with these laws from each of its subcontractors prior to their commencement of any work. Prevailing 
wage rates, apprenticeship requirements, and other workforce and safety regulations are accessible at www.dlt.ri.gov. 

 
PUBLIC RECORDS. Offerors are advised that all materials submitted to the University for consideration in response to this solicitation will be 
considered without exception to be Public Records pursuant to Title 38 Chapter 2 of the Rhode Island General Laws, and will be released for 
inspection immediately upon request once an award has been made. Offerors are encouraged to attend public bid/RFP openings to obtain 
information; however, bid/RFP response summaries may be reviewed after award(s) have been made by visiting the Rhode Island Vendor 
Information Program (RIVIP) at www.purchasing.ri.gov > Solicitation Opportunities > Other Solicitation Opportunities. Telephone requests for 
results will not be honored. Written requests for results will only be honored if the information is not available on the RIVIP. 

 
Award will be made the to the responsive and responsible offeror quoting the lowest net price in accordance with specifications, for any 
individual item(s), for major groupings of items, or for all items listed, at the University’s sole option. 

http://www.dlt.ri.gov/
http://www.purchasing.ri.gov/
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BID SURETY. Where bid surety is required, bidder must furnish a bid bond or certified check for 5% of the bid total with the bid, or for such 
other amount as may be specified. Bids submitted without a required bid surety will not be considered. 

 
SPECIFICATIONS. Unless specified “no substitute”, product offerings equivalent in quality and performance will be considered (at the sole 
option of the University) on the condition that the offer is accompanied by detailed product specifications. Offers which fail to include alternate 
specifications may be deemed nonresponsive. 

 
VENDOR AUTHORIZATION TO PROCEED. When a purchase order, change order, contract/agreement or contract/agreement amendment is 
issued by the University of Rhode Island, no claim for payment for services rendered or goods delivered contrary to or in excess of the contract 
terms and scope shall be considered valid unless the vendor has obtained a written change order or contract amendment issued by the 
University of Rhode Island Purchasing Office PRIOR to delivery. 

 
Any offer, whether in response to a solicitation for proposals or bids, or made without a solicitation, which is accepted in the form of an order 
OR pricing agreement made in writing by the University of Rhode Island Purchasing Office, shall be considered a binding contract. 

 
REGULATIONS, GENERAL TERMS AND CONDITIONS GOVERNING STATE AND THE UNIVERSITY OF RHODE ISLAND CONTRACTS. This solicitation 
and any contract or purchase order arising from it are issued in accordance with the specific requirements described herein, and the State’s 
Purchasing Laws and the RI Division of Purchases Procurement Regulations and General Conditions of Purchase. 

 

EQUAL EMPLOYMENT OPPORTUNITY. Compliance certificate and agreement procedures will apply to all awards for supplies or services valued 
at $10,000 or more. Minority Business Enterprise policies and procedures, including subcontracting opportunities as described in Title 37 
Chapter 14.1 of the Rhode Island General Laws also apply. 

 
PERFORMANCE BONDS. Where indicated, successful bidder must furnish a 100% performance bond and labor and payment bond for contracts 
subject to Title 37 Chapters 12 and 13 of the Rhode Island General Laws. All bonds must be furnished by a surety company authorized to 
conduct business in the State of Rhode Island. Performance bonds must be submitted within 21 calendar days of the issuance of a tentative 
notice of award. 

 
DEFAULT and NON-COMPLIANCE Default and/or non-compliance with the requirements and any other aspects of the award may result in 
withholding of payment(s), contract termination, debarment, suspension, or any other remedy necessary that is in the best interest of the 
state/University of Rhode Island. 

 
COMPLIANCE Vendor must comply with all applicable federal, state and local laws, regulations and ordinances. 

 
SPRINKLER IMPAIRMENT AND HOT WORK. The Contractor agrees to comply with the practices of the State’s Insurance carrier for sprinkler 
impairment and hot work. Prior to performing any work, the Contractor shall obtain the necessary information for compliance from the Risk 
Management Office at the Department of Administration or the Risk Management Office at the University of Rhode Island. 

 
Each bid proposal for a public works project must include a “public copy” to be available for public inspection upon the opening of bids. Bid 
Proposals that do not include a copy for public inspection will be deemed nonresponsive. 

 
For further information on how to comply with this statutory requirement, see R.I. Gen. Laws §§ 37-2-18(b) and (j). Also see State of Rhode 
Island Procurement Regulation 5.11 at : https://ridop.ri.gov/about-us/procurement-statutes-and-regulations 

http://webserver.rilegislature.gov/Statutes/TITLE37/37-2/INDEX.htm
https://ridop.ri.gov/about-us/procurement-statutes-and-regulations
http://webserver.rilegislature.gov/Statutes/TITLE37/37-2/INDEX.htm
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SECTION 2 – DISCLOSURES 
 

ALL CONTRACT AWARDS ARE SUBJECT TO THE FOLLOWING DISCLOSURES & CERTIFICATIONS 
Offerors must respond to every disclosure statement. A person authorized to enter into contracts must sign the offer and attest to the accuracy 
of all statements. 

 
Indicate Yes (Y) or No (N): 
  1 State whether your company, or any owner, stockholder, officer, director, member, partner, or principal thereof, or any subsidiary or 
affiliated company, has been subject to suspension or debarment by any federal, state, or municipal government agency, or the subject of 
criminal prosecution, or convicted of a criminal offense with the previous five (5) years. If Yes, then provide details below. 

 

  2 State whether your company, or any owner, stockholder, officer, director, member, partner, or principal thereof, or any subsidiary or 
affiliated company, has had any contracts with a federal, state or municipal government agency terminated for any reason within the previous 
five (5) years. If Yes, then provide details below. 

 

         3 State whether your company or any owner, stockholder, officer, director, member, partner, or principal thereof, or any subsidiary or 
affiliated company, has been fined more than $5000 for violation(s) of Rhode Island environmental laws by the Rhode Island Department of 
Environmental Management within the previous five (5) years. If Yes, then provide details below. 

 

  4 State whether any officer, director, manager, stockholder, member, partner, or other owner or principal of the Bidder is serving or has 
served within the past two calendar years as either an appointed or elected official of any state governmental authority or quasi-public 
corporation, including without limitation, any entity created as a legislative body or public or state agency by the general assembly or 
constitution of this state. If Yes, then provide details below. 

 
IF YOU HAVE ANSWERED “YES” TO QUESTIONS #1 – 4 PROVIDE DETAILS/EXPLANATION IN AN ATTACHED STATEMENT. INCOMPLETE 
CERTIFICATION FORMS SHALL BE GROUNDS FOR DISQUALIFICATION OF OFFER. 

 
 

 

 

 

 

 

 
 

SECTION 3 - OWNERSHIP DISCLOSURE 
Vendors must provide all relevant information. Bid proposals submitted without a complete response may be deemed nonresponsive. 

 
If the vendor is privately held, the vendor shall provide ownership information below. 
List each officer, director, manager, stockholder, member, partner, or other owner or principle of the Bidder, and each intermediate parent 
company and the ultimate parent company of the Bidder. For each individual, provide his or her name, business address, principal occupation, 
position with the Vendor, and the percentage of ownership, if any, he or she holds in the Vendor, and each intermediate parent company and 
the ultimate parent company of the Vendor. 
 
If the company is publicly held, the vendor may provide owner information about only those stockholders, members, partners, or other owners 
that hold at least 10% of the record or beneficial equity interests of the vendor; otherwise, complete ownership disclosure is required. 
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SECTION 4 - CERTIFICATIONS 
 

Bidders must respond to every statement. Bid proposals submitted without a complete response may be deemed nonresponsive. 
 

Indicate “Y” (Yes) or “N” (No), and if “No,” provide details below. 

THE VENDOR CERTIFIES THAT: 

  1 I/we certify that I/we will immediately disclose, in writing, to the University Purchasing Agent any potential conflict of interest which 
may occur during the course of the engagement authorized pursuant to this contract. 

 

  2 I/we acknowledge that, in accordance with (1) Chapter §37-2-54(c) of the Rhode Island General Laws “no purchase or contract shall be 
binding on the state or any agency thereof unless approved by the Department [of Administration] or made under general regulations which 
the Chief Purchasing Officer may prescribe,” and (2) RIGL section §37-2-7(16) which identifies the URI Board of Trustees as a public agency and 
gives binding contractual authority to the University Purchasing Agent, including change orders and other types of contracts and under State 
Purchasing Regulation 8.2.B any alleged oral agreement or arrangements made by a bidder or contractor with any agency or an employee of 
the University of Rhode Island may be disregarded and shall not be binding on the University of Rhode Island. 

 

  3 I/we certify that I or my/our firm possesses all licenses required by Federal and State laws and regulations as they pertain to the 
requirements of the solicitation and offer made herein and shall maintain such required license(s) during the entire course of the contract 
resulting from the offer contained herein and, should my/our license lapse or be suspended, I/we shall immediately inform the University of 
Rhode Island Purchasing Agent in writing of such circumstance. 

 

         4 I/we certify that I/we will maintain required insurance during the entire course of the contract resulting from the offer contained herein 
and, should my/our insurance lapse or be suspended, I/we shall immediately inform the University of Rhode Island Purchasing Agent in writing 
of such circumstance. 

 

  5 I/we certify that I/we understand that falsification of any information herein or failure to notify the University of Rhode Island 
Purchasing Agent as certified herein may be grounds for suspension, debarment and/or prosecution for fraud. 

 

  6 I/we acknowledge that the provisions and procedures set forth in this form apply to any contract arising from this offer. 
 

  7 I/we acknowledge that I/we understand the State’s Purchasing Laws (§37-2 of the General Laws of Rhode Island) and the RI Division of 
Purchases Regulations apply as the governing conditions for any contract or purchase order I/we may receive from the University of Rhode 
Island, including the offer contained herein. 

 

  8 I/we certify that the bidder: (i) is not identified on the General Treasurer’s list, created pursuant to R.I. Gen. Laws § 37-2.5-3, as a person 
or entity engaging in investment activities in Iran described in § 37-2.5-2(b); and (ii) is not engaging in any such investment activities in Iran. 

 

  9 If the product is subject to Department of Commerce Export Administration Regulations (EAR) or International Traffic in Arms 
Regulations (ITAR), please provide the Export Control Classification Number (ECCN) or the US Munitions List (USML) 
Category:   

 

  10 I/we certify that the above information is correct and complete. 
 

IF YOU ARE UNABLE TO CERTIFY YES TO QUESTIONS #1 – 8 and 10 OF THE FOREGOING, PROVIDE DETAILS/EXPLANATION IN AN ATTACHED 
STATEMENT. INCOMPLETE CERTIFICATION FORMS SHALL BE GROUNDS FOR DISQUALIFICATION OF OFFER. 

 
Signature below commits vendor to the attached offer and certifies (1) that the offer has taken into account all solicitation amendments 
where applicable, (2) that the above statements and information are accurate and that vendor understands and has complied with the 
requirements set forth herein. 

 
Vendor/Company Name;   

 

Vendor’s Signature:  Bid Number:   Date:  
(Person Authorized to enter into contracts; signature must be in ink)  (if applicable) 

 
 

Print Name and Title of Company official signing offer 

http://webserver.rilegislature.gov/Statutes/TITLE37/37-2/INDEX.htm
https://ridop.ri.gov/about-us/procurement-statutes-and-regulations
https://ridop.ri.gov/about-us/procurement-statutes-and-regulations
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SECTION 1:  INTRODUCTION 
      
The URI Board of Trustees/University of Rhode Island is soliciting proposals for Executive Search 
Firm Services from qualified OFFERORS to provide Executive Search Firm Services in accordance 
with the terms of this Request for Proposal (“RFP”)  and the General Terms and Conditions of 
Purchase indicated in the attached URI Bidder Certification Form. 
 
The initial contract period will begin approximately January 1, 2024 for 3 year(s) with three possible 
one-year renewals based on vendor performance and the availability of funds. 
 

This is a Request for Proposals, not a Request for Quotes.  Responses will be evaluated on the basis 
of the relative merits of the proposal; there will be no public opening and reading of responses 
received by the University of Rhode Island Purchasing Department pursuant to this solicitation, 
other than to name those offerors who have submitted proposals. 

 
Instructions and Notifications to Offerors 
 

1. Potential offerors are advised to review all sections of this RFP carefully and to follow 
instructions completely, as failure to make a complete submission as described elsewhere 
herein may result in rejection of the proposal. 

 
2. Alternative approaches and/or methodologies to accomplish the desired or intended results 

of this RFP are solicited. However, proposals which depart from or materially alter the 
terms, requirements, or scope of work defined by this RFP may be rejected as being non-
responsive. 

 
3. All costs associated with developing or submitting a proposal in response to this RFP or 

for providing oral or written clarification of its content shall be borne by the vendor. The 
University assumes no responsibility for these costs even if the RFP is canceled or 
continued. 

 
4. Proposals are considered to be irrevocable for a period of not less than 180 days following 

the opening date, and may not be withdrawn, except with the express written permission of 
the University of Rhode Island Purchasing Agent. 

 
5. It is intended that an award pursuant to this RFP will be made to a prime vendor, or prime 

vendors in the various categories, who will assume responsibility for all aspects of the 
work. Subcontracts are permitted, provided that their use is clearly indicated in the vendor’s 
proposal, and the subcontractor(s) to be used is identified in the proposal. 

 
6. The purchase of goods and/or services under an award made pursuant to this RFP will be 

contingent on the availability of appropriated funds.  
 

7. Vendors are advised that all materials submitted to the University of Rhode Island 
Purchasing Department for consideration in response to this RFP may be considered to be 
public records, as defined in R. I. Gen. Laws § 38-2-1, et seq., and may be released for 
inspection upon request, once an award has been made. 

 
Any information submitted in response to this RFP that a vendor believes are trade secrets 
or commercial or financial information which is of a privileged or confidential nature 
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should be clearly marked as such. The vendor should provide a brief explanation as to why 
each portion of information that is marked should be withheld from public disclosure. 
Vendors are advised that the University of Rhode Island Purchasing Department may 
release records marked confidential by a vendor upon a public records request if the 
University determines the marked information does not fall within the category of trade 
secrets or commercial or financial information which is of a privileged or confidential 
nature.  Vendors are also advised that responses marked confidential in their entirety may 
be deemed non-responsive. Inclusion of a “confidentiality header/footer” on entire 
pages of submissions (or all pages) is NOT considered an acceptable way to flag 
confidential information (flags must be very specific and a specific justification 
explaining how the information meets the APRA exception must be provided with it) 
and will not be recognized by URI. 

 
8. Interested parties are instructed to peruse the Division of Purchases website on a regular 

basis, as additional information relating to this solicitation may be released in the form of 
an addendum to this RFP.    
 

9. Minority Business Enterprise Participation: In accordance with RI Gen. Law § 37-14.1-1, 
it is the policy of the State of Rhode Island to support the fullest possible participation of 
firms owned and controlled by minorities (MBEs) and women (WBEs). Pursuant to §§ 37-
14.1-2 and 37-14.1-6, MBEs and WBEs shall be included in all State purchasing, including, 
but not limited to, the procurement of goods, services, construction projects, or contracts 
funded in whole or in part with State funds, or funds which, in accordance with a federal 
grant or otherwise, the State expends or administers. MBEs and WBEs shall be awarded a 
minimum of ten percent (10%) of the dollar value of the entire procurement or project. 
Vendors should be aware that each time an award is issued off this Master Price Agreement, 
an MBE Utilization Plan shall be submitted to the Division of Equity, Diversity & Inclusion 
for review and approval. Please note that MBE participation credit shall only be granted 
for firms duly certified as MBEs and WBEs by the State of Rhode Island, Department of 
Administration, Division of Equity, Diversity, and Inclusion, MBE Compliance Office 
(MBECO). The current directory of firms certified as MBEs or WBEs may be accessed at 
https://dedi.ri.gov/divisions-units/minority-business-enterprise-compliance-
office/minority-business-enterprise-mbe or by contacting Kate Brody at the MBECO at 
401-574-8670 or via email at kate.brody@doa.ri.gov.  
 

10. By submission of  proposals in response to this RFP vendors agree to comply with R. I. 
General Laws § 28-5.1-10 which mandates that contractors/subcontractors doing business 
with the State of Rhode Island exercise the same commitment to equal opportunity as 
prevails under Federal contracts controlled by Federal Executive Orders 11246, 11625 and 
11375. 

 
Vendors are required to ensure that they, and any subcontractors awarded a subcontract 
under this RFP, undertake or continue programs to ensure that minority group members,  
women, and persons with disabilities are afforded equal employment opportunities without 
discrimination on the basis of race, color, religion, sex, sexual orientation, gender identity 
or expression, age, national origin, or disability.   

 
Vendors and subcontractors who do more than $10,000 in government business in one year 
are prohibited from engaging in employment discrimination on the basis of race, color, 
religion, sex, sexual orientation, gender identity or expression, age, national origin, or 
disability, and are required to submit an “Affirmative Action Policy Statement.” 

https://dedi.ri.gov/divisions-units/minority-business-enterprise-compliance-office/minority-business-enterprise-mbe
https://dedi.ri.gov/divisions-units/minority-business-enterprise-compliance-office/minority-business-enterprise-mbe
mailto:kate.brody@doa.ri.gov
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Vendors with 50 or more employees and $50,000 or more in government contracts must 
prepare a written “Affirmative Action Plan” prior to issuance of a purchase order. 

 
a. For these purposes, equal opportunity shall apply in the areas of recruitment, 

employment, job assignment, promotion, upgrading, demotion, transfer, layoff, 
termination, and rates of pay or other forms of compensation.   

 
b. Vendors further agree, where applicable, to complete the “Contract Compliance 

Report” (as well as the “Certificate of Compliance”) https://dedi.ri.gov/divisions-
units/equal-opportunity-office/contract-compliance-related-forms and submit both 
documents, along with their Affirmative Action Plan or an Affirmative Action 
Policy Statement, prior to issuance of a purchase order.  For public works projects 
vendors and all subcontractors must submit a “Monthly Utilization Report” to the 
ODEO/State Equal Opportunity Office, which identifies the workforce actually 
utilized on the project. 

 
For further information, contact the Rhode Island Equal Employment Opportunity 
Office, at 222-3090 or via e-mail at https://dedi.ri.gov/divisions-units/equal-
opportunity-office . 

 
11. In accordance with R. I. Gen. Laws § 7-1.2-1401 no foreign corporation has the right to 

transact business in Rhode Island until it has procured a certificate of authority so to do 
from the Secretary of State. This is a requirement only of the successful vendor(s). For 
further information, contact the Secretary of State at (401-222-3040).   
 

12. Vendor agrees to secure the confidentiality of all information and records by applicable 
federal and state laws, rules, and regulations.  Vendor understands that the Family 
Educational Rights and Privacy Act (FERPA), 20 U.S.C. §1232g governs the privacy and 
security of educational records and information and agrees to abide by FERPA rules and 
regulations, as applicable. 

 
 
Restrictions on Communications – No Bidder-initiated contact, other than normal business activities 
not associated with this procurement, will be allowed after the issuance of this RFP between Bidders 
and University employees or their agents regarding this solicitation, except with express permission 
of the University Purchasing Department. Any such other contact may be considered improper and 
may disqualify a Bidder from further consideration. The appropriate channel to direct any 
communications, concerns or questions regarding the RFP is through the email address provided 
herein.   
 
If a Bidder fails to notify the University of Rhode Island Purchasing Department contact person of an 
error in this RFP which was known or reasonably should have been known to the Bidder, the Bidder 
shall submit a response at the Bidder's own risk. If awarded the contract, the Bidder shall not be 
entitled to additional compensation or performance time by reason of the error or its later correction.  
 
 
 
 

SECTION 2:  BACKGROUND 

https://dedi.ri.gov/divisions-units/equal-opportunity-office/contract-compliance-related-forms
https://dedi.ri.gov/divisions-units/equal-opportunity-office/contract-compliance-related-forms
https://dedi.ri.gov/divisions-units/equal-opportunity-office
https://dedi.ri.gov/divisions-units/equal-opportunity-office
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The University of Rhode Island is seeking proposals from Executive Search Firms with expertise in 
higher education to build a pool of on-call vendors to provide assistance to the University with hiring 
executive and managerial positions at the University of Rhode Island.  
 
The University of Rhode Island is the State’s flagship land and sea grant research institution, with a 
commitment to urban initiatives. A student-centered research institution, URI actively partners with 
other organizations globally and locally to advance knowledge and to develop informed residents and 
leaders. URI is committed to high-quality education, community engagement, and solving the world’s 
most important challenges. Situated on the traditional land and territories of the Narragansett Nation 
and the Niantic People, URI strives to create a diverse and inclusive environment for researchers, 
teachers, learners, and community members. The University offers over one hundred degree programs 
through the doctoral level. The University had a combined graduate, undergraduate, online, and dual 
high school enrollment headcount of 17,464 students for the fall 2023 official reporting.   
 
The University’s main campus in Kingston, RI encompasses approximately 1,400 acres in Kingston, 
thirty miles south of Providence in the northeastern metropolitan corridor between New York and 
Boston.  The 165-acre Narragansett Bay Campus (the “Bay Campus”), located six miles to the east 
overlooking the west passage of the Narragansett Bay, is home to the Graduate School of 
Oceanography and the Ocean Engineering Department of the College of Engineering.  In Providence, 
the University offers degree programs and non-credit courses and workshops in various locations.  In 
the western section of the State, 20 miles from Kingston, the 2,300 acres of woods, fields, streams, 
and ponds on the W. Alton Jones Campus are the site of research by various principal investigators. 
 
URI’s Strategic Plan, Focus URI 2022-2032, lays out the strategic vision for the University for the 
next decade, outlining four strategic priorities and the actions the University will take to achieve them: 
 
Strategic Priority 1: Broaden the University’s impact through a reinvigorated commitment to its 

land- and sea-grant missions and the State of Rhode Island. 
 
Strategic Priority 2:  Enhance student achievement by cultivating an engaged and inclusive  

learning environment. 
 

Strategic Priority 3:   Foster an inclusive, people-centered culture. 
 
Strategic Priority 4:  Implement leading-edge administrative and financial systems and practices to 

power the University of the future. 
 
More information about the University of Rhode Island can be found here: 
https://www.uri.edu/about/facts/ 
  

https://www.uri.edu/about/facts/
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SECTION 3:   SCOPE OF WORK AND REQUIREMENTS 

 
General Scope of Work 
 
Purpose and Intent 
The University of Rhode Island seeks proposals from qualified Executive Search Firms to establish a 
pool of qualified service providers to assist, on an ongoing basis, in filling permanent executive and 
managerial positions at the University of Rhode Island. 
The University seeks firms with extensive experience in the recruitment of individuals to positions in 
higher education, non-profit management, or within similar organizations. Specifically, the 
University seeks firms with a national and international presence that have a full understanding of the 
specifics of hiring for positions within higher education. In addition, the University seeks firms that 
display the capability to recruit not only individuals actively participating in the job market (e.g., 
those answering job advertisements), but those from a deep bench of high-quality individuals not 
actively seeking new positions to which the firm has access. Firms will need to show evidence of 
success with building diverse applicant pools as well as an understanding of the best avenues for 
advertising to develop robust and diverse pools of candidates. 

Eligible firms must have the capability to identify, source, screen, and recommend candidates, not 
simply process candidates who apply to advertised positions. In addition, eligible firms must be well-
versed in supporting the review process at the University, including guiding review meetings, 
advising leadership, managing the application process (including travel arrangement and guidance to 
candidates), assistance with negotiations, and completing employment offers. 
The University seeks proposals from firms that provide expertise across all operational areas of higher 
education. As a component of the proposal, we ask that firms identify their specific areas of expertise 
as described below. Firms that specialize primarily in highly-specialized areas (IT or Facilities, for 
example) are encouraged to send proposals, but should note clearly that their expertise is limited to 
these specific areas. Firms may be selected for the pool based on breadth of expertise or for depth in 
highly specialized areas.  

If/when a URI department has a specific project which requires the services of an OE vendor as 
described in this solicitation, the department shall issue a scope of work (mini-bid) to the vendor(s) 
on the qualified vendor(s) list for price quotes. Quotes then shall be evaluated by the department. If 
there are MBE/WBE/VBE certified vendors on the qualified vendors list, a minimum of one (1) of 
the three (3) quotes shall be from a MBE/WBE/VBE certified vendor(s). Vendors contacted for a 
quote are required to provide a quote in a timely manner. 
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Areas of Expertise 

● Presidential Searches 
● Academic and Student Affairs Leadership (President, Provost, Deans, Vice Provost, 

Academic Library Leadership, Dean of Students, Enrollment Service, Health Services, etc.) 
● Administration, Finance, Business Operations (CFO, Controller, Human Resources, Risk 

Management, Facilities/Capital Projects, Communications & Marketing, Information 
Technology Leadership, etc.) 

● Research (Vice President, Specialized Directors, Chairs, Intellectual Property, Other Research 
Leadership, etc.)  

● Athletics Administration 
 

SECTION 4:   PROPOSAL 
 

A.  Technical Proposal 
 

Firms shall be chosen based upon meeting the qualifications noted below. The proposal should 
address each of these items in a separate section. 

1. Experience and Capacity 
1.1. Experience:  

1.1.1. General. Ten (10) or more years of experience in executive recruitment services for 
institutions of higher education, non-profits, or similar institutions. Experience placing 
individuals within heavily unionized institutions is desirable. 

1.1.2. Recent Placements: Placement of at least ten (10) individuals in the last five years in 
executive positions such as University President, Provost, CFO, Vice President, Chief 
Research Officer (or into positions at the head of extensive institutional divisions: 
Director of Facilities, Athletics Director, etc.). 

1.1.3. Institutions: Evidence of at least ten (10) placements into research-intensive institutions 
of similar size, scope, and complexity as the University of Rhode Island. 

1.2. Reach: Evidence of a broad national and international presence, but with the ability to narrow 
a search focus to regional opportunities. Evidence and approaches used to reach a broad and 
diverse candidate pool.  

1.3. Breadth/Specialization: Evidence of the ability to place broadly across all operational areas 
of higher education, non-profit management, or within similar organizations or, if the firm 
identifies highly-specialized areas of specialization, evidence of successful placements 
within those areas. 

1.4. Candidates/Support: Evidence of: 

a) The capability and the commitment to identifying, sourcing, and recommending high-
quality and diverse candidates;  

b) Supporting the University in the review process, including managing reviews as requested; 
and  

c) Managing candidates needs during the review process (making travel arrangements, etc.). 
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1.5. Team Capacity: Evidence of a team with the capacity and experience to manage multiple 
searches at the same time—for multiple clients as well as for the University of Rhode Island. 

 

2. Sample Work Plan 
Bidders must include a sample work plan for a high-level Executive/Management position 
appropriate to the firm’s specialization (e.g., President, Provost, CFO, College Dean, Director of 
Facilities, CIO, Athletics Director, etc.). 
 
The work plan should include: 

a) General Strategy(s) 
b) Tasks performed; including interactions with University personnel 
c) Deliverables, as appropriate 
d) Schedule for the search 

 

3. Identification of Area(s) Expertise 
Bidders must submit specific evidence of proficiency relative to each identified Areas of 
Expertise. Bidders may select a single area, multiple areas, or all areas as appropriate to the firm’s 
professional expertise, but must provide evidence for each identified area to be considered for that 
area. For the purposes of this proposal, please identify the Area of Expertise and then provide 
evidence of proficiency by offering successful placement data and examples. Provide evidence of 
proficiency individually for each identified area. Bidders will be evaluated on their proficiency in 
each area identified in the proposal by the bidder. 

If a bidder has an expertise in an area not clearly identified in the Areas of Expertise above,  please 
note this as a separate item in this section of the proposal. Please provide similar evidence of 
proficiency in this area to that requested above. 

 

4. Additional Information 

In addition to the above criteria please provide the following discussions: 

A) Level and Modality of Service 

Please provide a brief discussion of the general assumed level of service provided in the search 
process and the firm’s flexibility regarding this level of service (candidate sourcing, interview 
participation, search committee leadership, reference checks, etc.). Also provide a brief 
discussion of the assumed modality of the majority of the firm’s services (in person /on 
campus, virtual, level of assumed travel, etc.). 

B) Cost Proposals 

 Please provide a brief description of the firm’s approach to developing a cost proposal for an 
engagement (fixed fee, fee plus a percentage, T&M). Please note, we are not asking for a 
commitment to a specific approach, just a brief discussion of the firm’s general practice.  

 

Responders shall be evaluated using the following point structure. 
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1. Experience: 30 points. Points received here are “all or none.” Bidders must show evidence 
of all three areas noted under “Experience.” A score of zero (0) will disqualify the proposal. 

2. Reach: 10 points 

3. Breadth/Specialization: 20 points 

4. Candidates/Support: 10 points 

5. Team Capacity: 10 points 

6. Sample Work Plan:  20 points 

 

Successful bidders must have seventy-five (75) out of one hundred (100) points to be included in the 
Executive Search Firm pool for the University of Rhode Island. 

SECTION 5: EVALUATION AND SELECTION 

Proposals will be reviewed by a Technical Review Committee (“TRC”) comprised of staff from 
URI/State Agencies.  The TRC first shall consider technical proposals. 
 
Technical proposals must receive a minimum of 75 (75%) out of a maximum of 100 points to be 
included in the Executive Search Firm pool. Any technical proposals scoring less than 75 points will 
be dropped from further consideration. 
 
The University of Rhode Island reserves the right to select the vendor(s) or firm(s) (“vendor”) that it 
deems to be most qualified to provide the goods and/or services as specified herein; and, conversely, 
reserves the right to cancel the solicitation in its entirety in its sole discretion. 
 
Proposals shall be reviewed and scored based upon the following criteria: 

 
Criteria 

 
Possible 
Points 

Experience 30 

Reach 10 

Breadth/Specialization        20 

Candidates/Support 10 
Team Capacity 10 
Sample Work Plan(s) 20 

                                        Total Possible Technical Points 
 
100 Points 
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General Evaluation: 
 
Points shall be assigned based on the vendor’s clear demonstration of the ability to provide the 
requested goods and/or services.  Vendors may be required to submit additional written information 
or be asked to make an oral presentation before the Technical Review Committee to clarify statements 
made in the proposal.  
 
 

SECTION 6:  QUESTIONS 
 
Questions concerning this solicitation may be e-mailed to the University of Rhode Island Purchasing 
Department at URIPurchasing@uri.edu   no later than the time and date indicated on page 1 of this 
solicitation. Please reference the reference RFP Number # indicated on the cover sheet on all 
correspondence.  Questions should be submitted in a Microsoft Word attachment in a narrative format 
with no tables. Answers to questions received, if any, shall be posted on the Division of Purchases’ 
website as an addendum to this solicitation. It is the responsibility of all interested parties to monitor 
the Division of Purchases website for any procurement related postings such as addenda. If technical 
assistance is required, call the Help Desk at (401) 574-8100.  
 
 

SECTION 7:   PROPOSAL CONTENTS 
 
A. Proposals shall include the following: 
 

1. One completed and signed URI Bidder Certification Cover Form (included in the 
Technical Proposal Original copy only).  

  
2.  🖂🖂Technical Proposal - describing the qualifications and background of the applicant and 

experience with and for similar projects, and all information described earlier in this 
solicitation. The technical proposal should be limited to N/A (this excludes any appendices 
and as appropriate, resumes of key staff that will provide services covered by this request). 

 
a. One (1) Electronic copy on a CD-R or USB, marked “Technical Proposal - 

Original”. 
 

b. One (1) printed paper copy, marked “Technical Proposal -Original” and signed. 
 

 
B. Formatting of proposal response contents should consist of the following: 

 
1. Formatting of CD-Rs or USB – Separate CD-Rs or USBs are required for the technical 

proposal. All CD-Rs and USBs submitted must be labeled with: 
 

a. Vendor’s name 
 

b. RFP # 
 

c. RFP Title 
 

mailto:URIPurchasing@uri.edu
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d. If file sizes require more than one CD-R or USB, multiple CD-Rs or USBs are 
acceptable.  Each CD-R or USB must include the above labeling and additional 
labeling of how many CD-Rs or USBs should be accounted for (e.g., 3 CD-Rs are 
submitted for a technical proposal and each CD-R should have additional label of ‘1 
of 3’ on first CD-R, ‘2 of 3’ on second CD-R, ‘3 of 3’ etc.). 

 
Vendors are responsible for testing their CD-Rs or USB before submission as the URI 
Purchasing Department’s inability to open or read a CD-R or USB may be grounds for 
rejection of a Vendor’s proposal. All files should be readable and readily accessible on the 
CD-Rs or USBs submitted with no instructions to download files from any external 
resource(s).  If a file is partial, corrupt or unreadable, the URI Purchasing Department may 
consider it “non-responsive”. Please note that CD-Rs and USBs submitted, shall not be 
returned.  

 
2. Formatting of written documents and printed copies: 

 
a. For clarity, the technical proposal shall be typed. These documents shall be single-

spaced with 1” margins on white 8.5”x 11” paper using a 12 point font .  
b. All pages on the technical proposal are to be sequentially numbered in the footer, 

starting with number 1 on the first page of the narrative (this does not include the cover 
page or table of contents) through to the end, including all forms and attachments. The 
Vendor’s name should appear on every page, including attachments. Each attachment 
should be referenced appropriately within the proposal section and the attachment title 
should reference the proposal section it is applicable to.   

c. Printed copies are to be only bound with removable binder clips. 
 

SECTION 8:  PROPOSAL SUBMISSION 
 

Interested vendors must submit proposals to provide the goods and/or services covered by this RFP 
on or before the date and time listed on the cover page of this solicitation. Responses received after 
this date and time, as registered by the official time clock in the reception area of the University of 
Rhode Island Purchasing Department, shall not be accepted. 
 
Responses should be mailed or hand-delivered in a sealed envelope marked “RFP # (number as 
indicated on the cover sheet) 
to 
 
MAIL TO:      COURIER: 
 
UNIVERSITY OF RHODE ISLAND  UNIVERSITY OF RHODE ISLAND 
PO BOX 1773      PURCHASING DEPARTMENT 
PURCHASING DEPARTMENT   10 TOOTELL RD.  
KINGSTON, RI 02881    KINGSTON, RI 02881-2010 
        
 
NOTE: Proposals received after the above-referenced due date and time will not be considered. 
Proposals misdirected to other University locations or which are otherwise not presented in the URI 
Purchasing Department by the scheduled due date and time will be determined to be late and will not 
be considered. Proposals faxed, or emailed, to the URI Purchasing Department will not be considered. 
The “official” time clock is located in the reception area of the URI Purchasing Department. (Please 
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be advised that FedEx/UPS do not always arrive by 10:30 am, you would be smart to send your 
submission to arrive at least one day early) 
 
 

SECTION 9:   CONCLUDING STATEMENTS 

Notwithstanding the above, the University of Rhode Island reserves the right to accept or reject 
any or all proposals, and to award it in its best interest. 

Proposals found to be technically or substantially non-responsive at any point in the evaluation 
process will be rejected and not considered further. 

The University may, at its sole option, elect to require presentation(s) by offerors clearly in 
consideration for award. 

If a Vendor is selected for an award, no work is to commence until a purchase order is issued by the 
University of Rhode Island Purchasing Department. 

 

 

 
 

 



 

University of Rhode Island SERVICES AGREEMENT  
 (Labor and/or Materials) 
  

Date:  Project:  

Vendor:  Project 
Coordinator:  

Attn:  Department:  
PO 
Number:  Project No:  
  
This Services Agreement is entered into by and between the University of Rhode Island (the “University”), 
and the Vendor as set forth above (“Vendor”), with the University and the Vendor each being a “party” 
and collectively referred to herein as ‘the parties”. No other contractual relationships are created by this 
Agreement. All communications between the Vendor and the University shall be made through the 
Project Coordinator identified above upon issuance of a duly authorized purchase order.  
 
Entire Agreement: The entire agreement (the “Agreement”) between the parties consists of this Service 
Agreement, and all documents attached hereto and/or incorporated herein by reference, including the 
Description of Work, Schedule and Compensation” attached hereto as Exhibit I, the “University Of Rhode 
Island Standard Service Agreement Terms and Conditions” attached hereto as “Attachment II ” and the 
“Insurance Requirements for Incoming Certificates to the University of Rhode Island For Vendors and 
Contractors” attached hereto as Attachment III. As required by Rhode Island law and regulations, the 
Agreement shall also include the following, all of which are incorporated herein by reference:  

1. The “State Purchases Act,” R.I. Gen. Laws § 37-2-1, et seq.; 
2. The Procurement Regulations adopted pursuant thereto; 
3. The Vendor Certification Cover Form; 
4. All other applicable provisions of the Rhode Island General Laws and applicable federal laws; 
5. The specific requirements described in the solicitation and related solicitation documents;  
6. The Rhode Island Department of Administration’s “General Conditions of Purchase” (codified 

at 220 RICR 30-00-13); and 
7. The offer/proposal submitted by Vendor and accepted by the University 

Order of Precedence. In the event of any express conflict or dispute regarding any of the applicable terms 
of the Agreement (e.g. the University’s Services Agreement, the Vendor’s proposal, the solicitation 
documents, statutes, regulations and/or these General Conditions of Purchase), the following order or 
precedence shall generally apply (with 1 being the highest level of precedence): 

1. Federal laws and/or regulations (for federally funded contracts only) 
2. Rhode Island General Laws; 
3. State Procurement Regulations, and the above-referenced General Conditions of Purchase; 
4. The Purchase Order issued by the University;  
5. This Services Agreement;  
6. The offer, proposal or bid submitted by the Vendor and to the extent accepted by the 
University; 

 7. Solicitation documents issued by Purchasing 
 
Description of Work, Schedule and Compensation. The work to be performed by the Vendor, the agreed 
upon deliverables and schedule for that work, and the compensation to be paid the vendor, are set forth 
in the document entitled “Description of Work, Schedule and Compensation” which is attached hereto as 
Attachment I and incorporated herein by reference. 
 
Other Attachments. The attachments referenced above (and below) as well as the additional attachments 
referenced below, are all hereby incorporated into the Agreement as well:  
 
Attachment I: Description of Work, Schedule and Compensation 

 

Exhibit A
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Attachment II: University of Rhode Island Standard Service Agreement Terms and Conditions 
Attachment III: Insurance Requirements for Incoming Certificates to the University of Rhode Island for 
Vendors and Contractors 
Attachment IV: [Specify, if any] 
 
Conflict of Additional Vendor Terms with Other Agreement Terms. In the event any “Additional Vendor 
Terms and Conditions” added to this agreement (and set forth in an additional Attachment) conflict with 
any of the other terms of this agreement, the latter shall prevail. 
 
 Interpretation. The University will be the final decision maker for any and all interpretations of the above 
described terms and conditions of this Agreement. 
 
 
 
 
 Submit Invoices to the Project Coordinator’s attention, and mail to the address indicated on the Purchase 
Order.  
 
Modifications to the Description of Work, Schedule and Compensation (Attachment 1) of this Agreement 
shall be made only by a Services Agreement Modification form and Change Order to the Purchase Order 
issued by the University. 
 
The foregoing is agreed to by the parties, as evidenced by the signatures of their duly authorized officials 
appearing below. 
 
 
THE UNIVERSITY OF RHODE ISLAND (“University”) 
 
By: _________________________ 
Name: 
Title: 
Date: 
 
 
 
______________________________ (“Vendor”) 
 
By: _________________________ 
Name: 
Title: 
Date:   
 
 
 
Vendor and University Representatives [Name, Title, Mailing Address, Email, Phone]. 

 
a. For URI: 

 
 
 

 
b. For Vendor: 
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ATTACHMENT II 
 

University of Rhode Island 
Standard Services Agreement 

Terms & Conditions 
 

 
1. Definitions. 
 

a. “Agreement” has the meaning as defined above in the 
Services Agreement to which this document (i.e. these 
“University of Rhode Island Standard Services Agreement terms 
and Conditions”) is attached.  

b.  “Claim” means any unmet request or demand by either the 
University or Vendor seeking payment or other relief in 
connection with the terms and conditions of this Agreement, 
including disputes and matters in questions between the 
University and Vendor arising out of or relating to this 
Agreement. 

c.  “Vendor” means the Vendor that executes and enters into this 
Agreement to perform the Services for the University, and by 
such execution, agrees to be bound by all of the terms and 
conditions herein contained, and includes Vendor’s subsidiaries, 
affiliates, successors, and assigns. 

d.  “Fee Proposal” means the fee proposal submitted by Vendor 
to the University in response to a request for a fee proposal for a 
Scope of Services. 

e. “Initial Decision Maker” means the Purchasing Agent 
appointed pursuant to the provisions of the “State Purchases 
Act,” R.I. Gen. Laws § 37-2-1 et seq., or his or her designee, who 
will serve as the initial decision maker in accordance with the 
provisions of the State Purchases Act, State of Rhode Island 
Procurement Regulations. 

f. “University” means the University of Rhode Island, a public 
institution of higher education with its principal campus located 
in Kingston, Rhode Island. 

g. "Person" means any partnership (including limited 
partnerships), corporations, limited liability companies, 
governmental authorities, trusts, and all other legal entities, as 
well as natural persons. 

h.  “Purchase Order” means the Purchase Order issued by the 
University evidencing the selection of Vendor to perform the 
Services pursuant to the Solicitation. 

i. “PO Change Order” means a modification to the Purchase 
Order issued by the University pursuant to the Solicitation 
accepting a Fee Proposal and authorizing a particular Scope of 
Services.  

j.  “Project” means the project described in a particular PO 
Change Order. 

k. “Scope of Services” means the scope of services required for a 
particular project by the University and described in a Purchase 
Order as amended from time to time by a Purchase Change 
Order. 

l.  “Services” means any and all professional services listed in 
the Purchase Order and any PO Change Order, and any and all 
other obligations, duties, requirements, and responsibilities 
required for the successful performance of this Agreement by 
Vendor, including the furnishing of all supervision, labor, 
materials, and other supplies, in accordance with the terms and 
conditions set forth herein. 

m. “Solicitation” means the Solicitation for the Services issued by 
the State and described on the Schedule. 

n. "State" means the State of Rhode Island, acting by and 
through its Department of Administration Division of Purchases, 
and each executive, legislative, judicial, regulatory, or 

administrative body of the State of Rhode Island, or any political 
subdivision thereof, including without limitation, any 
department, division, agency, commission, board, office, bureau, 
committee, authority, educational institution, school, water, or 
fire district, or other agency of Rhode Island state or local 
government that exercises governmental functions in Rhode 
Island, any other governmental authority, and any quasi-public 
corporation and/or body corporate and politic, and their elected 
or appointed officials, members, employees, and agents. 

o. "Subcontractor" means a Person that has a direct or indirect 
contractual or vendor arrangement or relationship with Vendor to 
perform any of the Services. 

p.  “Term” means the period during which this Agreement shall 
be performed and be in effect, as described in the University 
Purchase Order and/or in the schedule portion of the Description 
of Work, Schedule and Compensation attached as Attachment I 
to this Agreement.  

 
2. Other Agreement Terms; Precedence. These terms and 

Conditions constitute only some of the terms and conditions 
applicable to the University’s purchase of services from the vendor. 
The other applicable terms and conditions relating to this purchase 
are set forth in the “Services Agreement” to which this “URI 
Standard Services Agreement terms and Conditions” document is 
attached. The additional terms applicable to the purchase include, 
but are not limited to the State of Rhode Island General Conditions 
of Purchase (220-RICR-30-00-13) found at 
https://rules.sos.ri.gov/regulations/part/220-30-00-13. In the event 
of conflict between any applicable terms, the order of precedence 
shall be as described in said Services Agreement. 

  
3. Context. Words and abbreviations that have well-known 

industry meanings, and not otherwise defined herein, are used in this 
Agreement in accordance with such recognized meanings. Unless the 
context otherwise requires: 
a. the words "hereby," "hereof," "hereto," "herein," 

"hereunder," and any similar words refer to this Agreement; and 
b. the word "day" or "days" refer to calendar day(s). 

4. Terminology. The singular shall include the plurals and vice 
versa. Titles of sections are for convenience of reference only, and 
neither limit nor amplify the provisions of this Agreement. The use 
herein of the word "including," when following any general 
statement, term, or matter is not limited to the specific items or 
matters set forth immediately following such word or to similar items 
or matters, whether or not nonlimiting language (such as "without 
limitation," or "but not limited to," or words of similar import) is 
used with reference thereto, but rather shall be deemed to refer to all 
other items or matters that could reasonably fall within the broadest 
possible scope of such general statement, term, or matter. 

5. Engagement. Subject to the terms and conditions of the 
Agreement, the University engages Vendor, and Vendor accepts the 
engagement, to perform the Services during the Term. Vendor shall 
not commence performance of any Services until it receives an 
authorization from the University to proceed in the form of a PO.  

6. Performance Standards. Vendor will perform its services 
with the highest degree of care, skill, and diligence, and in 
accordance with the applicable professional standards currently 

https://rules.sos.ri.gov/regulations/part/220-30-00-13


 

 

recognized by such profession, and will be responsible for the 
professional quality, technical accuracy, completeness, and 
coordination of all reports, designs, drawings, plans, information, 
specifications, and other items and services furnished under this 
Agreement. Vendor will comply with all applicable federal, state, and 
local laws, ordinances, codes, and regulations in performing the 
Services. If Vendor fails to meet applicable professional standards, 
Vendor will, without additional compensation, promptly correct or 
revise any errors or deficiencies in its reports, drawings, 
specifications, designs, and other items or services. 

7. Employees and Agents. 

a. Personnel. Any of Vendor's personnel or those of its 
Subcontractors specifically identified in a Fee Proposal or on the 
Schedule are considered essential to performance and may not be 
removed or replaced without the prior approval of the University. 
All personnel employed or engaged by Vendor shall possess the 
necessary licenses and skills for performance under this 
Agreement, and the University may require demonstration of 
such licenses and skills according to certification or qualification 
tests administered or approved by the University. Use of outside 
personnel will be with the prior consent of and under conditions 
acceptable to the University. Vendor will at all times enforce 
proper discipline and good order among the personnel under its 
control or supervision. The University will have the right to 
require any Person observed to be failing, refusing, or unable to 
carry out Vendor's obligations, or any Person appearing in the 
sole judgment of the University to be intemperate, incompetent, 
disruptive, or otherwise undesirable, in the discretion of the 
University, to be removed from performance under this 
Agreement immediately upon the request of the University and 
replaced by Vendor without charge to the University. 

b. Subcontractors. Vendor will not subcontract or delegate any 
portion of the Services without the prior consent of the 
University. All portions of the Services that Vendor does not 
perform with its own personnel will be performed under 
agreements with Subcontractors that meet the requirements of 
this Agreement. The names, addresses, and a description of the 
services of all Subcontractors are listed on the Schedule. The 
University will also have the right to require that Vendor engage 
particular Subcontractors to perform any of the Services. By an 
appropriate written agreement, Vendor will require each 
Subcontractor, to the extent of the Services to be performed by 
the Subcontractor, to be bound to Vendor by the terms of this 
Agreement, and to assume toward Vendor all the obligations and 
responsibilities which Vendor, by this Agreement, assumes 
toward the University. Such agreement shall preserve and protect 
the rights of the University under this Agreement with respect to 
the Services to be performed by the Subcontractor. 

8. Representatives. 

a. Vendor’s Representative(s). The name, title, and contact 
information of Vendor’s authorized representative(s) and 
principal contact(s) with the University are set forth in the 
Services Agreement.  

b. University’s Representative. The name, title, and contact 
information of the University’s authorized representative(s) and 
principal contact(s) with Vendor are set forth in the Services 
Agreement.  

 
9. Audit. The University will have the right, during performance 

of this Agreement and for a period of three (3) years after final 
payment, at such reasonable times and places as the State may 
designate, to examine or cause to have examined Vendor’s records, 
including computerized data files and programs using computer 
equipment under Vendor’s supervision or control, to verify all direct 
charges, expenses, and disbursements invoiced to the University. 
The University’s right of examination shall extend to any 
subcontract, and Vendor will include such provision in each such 

subcontract. The University reserves the right to recover from 
Vendor any amounts which it has overpaid to Vendor under this 
Agreement. 

10. Progress of the Services. 

a. Progress. Vendor will furnish schedules and progress 
reports requested by the University to provide verification and 
reasonable assurance of full and timely performance, as set forth 
in this Agreement. 

b. Inspection. The University will have the right to inspect 
and test all Services performed under this Agreement, to the 
extent practicable at all times and places during the Term and 
prior to acceptance. The University will perform inspections and 
tests in a manner that will not unduly delay the performance of 
the Services. If any of the Services do not conform with the 
requirements of this Agreement, the University may require 
Vendor to perform the Services again in conformity with such 
requirements, without additional charge. When defects in 
Services cannot be corrected by further performance, the 
University, at its option, may: (i) require Vendor to take 
necessary action to ensure that future performance conforms to 
the requirements of this Agreement; and (ii) reduce the 
professional fees to reflect the reduced value of Services 
performed. If Vendor fails to promptly perform the Services 
again or to take necessary action to ensure future performance in 
conformity with requirements of this Agreement, the University, 
at its option, may: (i) perform the Services and charge to Vendor 
any cost incurred by the University that is directly related to the 
performance of such Services; or (ii) terminate this Agreement. 
Neither inspection and testing of the Services, nor acceptance of 
the Services, nor payment by or on behalf of the University shall 
relieve Vendor from any responsibility regarding defects or other 
failures to meet the requirements of this Agreement. Vendor shall 
provide and maintain an inspection system acceptable to the 
University covering the Services hereunder. Records of all 
inspection and testing shall be kept complete and available to the 
University during the performance of this Agreement or required 
by law. 

 
11. Changes in the Scope of Services. The University may, at 

any time and from time to time, make changes in the scope of the 
Services or any Scope of Services through additions, deletions, or 
other revisions, including the right to make changes in: (i) the 
description of the Services; (ii) the time of performance (such as 
hours of the day, days of the week); (iii) the schedule for 
completion of the Services; or (iv) the place of performance of the 
Services. If the change in the scope of the Services increases or 
decreases the cost of or the time for performance, an equitable 
adjustment will be made, and this Agreement modified accordingly. 
Upon receipt of authorization, Vendor, without delay, will proceed 
with execution of such authorization according to its terms. Notice 
of any claim by Vendor for extension of time for performance or 
adjustment of the price which arises for any reason, including any 
change requested by the University under this Section 11, must be 
made in writing no later than ten (10) days after the occurrence 
which gives rise to such claim; otherwise, such claim is barred. Any 
claim for extension or adjustment shall include, as applicable, a 
detailed description of the claim, including the change in a Scope of 
Services, the extension of time sought and specific justification for 
the amount of time sought, and a detailed statement of the increased 
costs to be incurred in carrying out the change 

12. Representations and Warranties. As an inducement to the 
University to enter into this Agreement, Vendor makes the 
representations and warranties set forth in this Section 12. 

a. Absence of Restrictions. Vendor is under no contractual 
or other obligation or restriction which is inconsistent with 
Vendor's execution of this Agreement or the performance of the 
Services. During the Term, Vendor will not enter into any 
agreement, either written or oral, in conflict with Vendor's 



 

 

obligations under this Agreement. 
b. Design, Workmanship, and Performance. Notwithstanding 

any inspection and acceptance by the University or any provision 
concerning the conclusiveness thereof, all services performed 
under this Agreement will, at the time of acceptance, be free 
from defects in design, workmanship, and performance, and 
conform to the requirements hereof. If the Services do not 
conform in all respects with this section. Vendor will promptly 
correct such nonconformity without additional cost to the 
University. 

c. Infringement. The Services will not infringe any patent, 
trademark, copyright, or other proprietary interest. If the use of 
such Services, or any part thereof, shall in any suit or proceeding 
be held to constitute an infringement and the use thereof is 
enjoined, Vendor will, at its sole expense, either procure for the 
University the right to continue to use such Services, or part 
thereof, replace it with noninfringing Services, or modify it so 
that it becomes noninfringing. Any substituted noninfringing 
Services shall be, in quality and performance, equal to or better 
than the Services replaced. 

d. Personnel Warranty. Vendor will provide highly qualified 
supervision and competent personnel to perform the Services in 
strict conformance with the terms and conditions of this 
Agreement. 

e. Rights in Data. 
i. Copyright. Vendor warrants that in transmitting 

instruments of service, including plans, specifications, 
reports, documents, and other materials and information 
(whether in written form, digital, or electronic) produced 
in connection with this Agreement, Vendor is the 
copyright owner of such information or has permission 
from the copyright owner to transmit such information for 
its use on the Project. 

ii. Ownership. Vendor and Vendor’s Subcontractors shall be 
deemed the authors and Owners of their respective 
instruments of service, including all construction 
documents, and shall retain all common law, statutory, 
and other reserved rights, including copyrights. 
Submission or distribution of instruments of service to 
meet official regulatory requirements or for similar 
purposes in connection with the Project is not to be 
construed as publication in derogation of the reserved 
rights of Vendor and its Subcontractors. 

iii. License. Upon execution of this Agreement, Vendor 
grants to the University a nonexclusive perpetual license 
to use Vendor’s instruments of service, including 
electronic or digital documents, solely and exclusively for 
purposes of constructing, using, maintaining, repairing, 
altering, and adding to the Project, and shall have and 
retain all rights to use them and reproduce them for the 
production and maintenance of the Project. Vendor shall 
obtain similar nonexclusive licenses from Vendor’s 
Subcontractors consistent with this Agreement. These 
instruments of service shall be conveyed to the University 
in their original operative, editable, electronic form in 
order to allow the integration of the data into the facilities 
management database of the University. The license 
granted under this section permits the University to 
authorize the contractors, subcontractors, 
subsubcontractors, and material or equipment suppliers, as 
well as the Vendors and separate contractors of the 
University, to reproduce applicable portions of the 
instruments of service solely and exclusively for use in 
performing services or construction for the Project. If 
Vendor rightfully terminates this Agreement for cause, the 
license granted in this section shall terminate. 

iv. Conveyance. Upon full payment of all sums due Vendor 
under this Agreement, the latest original drawings, 
specifications, and latest electronic data prepared by 
Vendor for the Project shall automatically become the 
property of the University. This conveyance shall not 

deprive Vendor of the right to retain electronic data or 
other reproducible copies or the right to reuse information 
in them in the normal course of Vendor’s professional 
activities. Reuse on other projects without Vendor’s 
professional involvement will be without liability to 
Vendor on such other projects. In the event the University 
uses the instruments of service without retaining, directly 
or indirectly, the author of the instruments of service, The 
University release Vendor and Vendor’s Subcontractors 
from all claims and causes of action arising from such 
uses. The terms of this section shall not apply if the 
University rightfully terminates this Agreement for cause. 
All of the plans, specifications, reports, documents, and 
other materials (whether in written form or on magnetic 
media) produced in connection with this Agreement shall 
belong exclusively to the University and shall be deemed 
to be works made for hire. To the extent that any of these 
materials may not, by operation of law, be works made for 
hire, Vendor hereby assigns to the University the 
ownership of copyright in these materials, and the 
University shall have the right to obtain and hold in its 
own name or transfer to others, copyrights, and similar 
protection which may be available in such materials. 

v. Survival. The provisions of this section will survive the 
expiration or earlier termination of this Agreement. 

 
13. Owner’s Responsibility. The University will: (i) provide in a 

timely manner all available information reasonably pertinent to the 
performance of the Services, including previous reports, drawings, 
specifications, or other data as Vendor may reasonably request to 
perform the Services; (ii) give prompt notice to Vendor whenever 
the University becomes aware of any information that may affect 
the scope or timing of the Services; and (iii) secure, on behalf of 
Vendor, access to all public and private property as necessary for 
the performance of the Services. 

14. Confidentiality. Since the performance of the Services may 
require knowledge and information of a proprietary nature to the 
University, Vendor shall receive such knowledge and information in 
confidence and shall not, except as approved by the University, 
exploit for its own benefit or the benefit of any Person, publish, or 
disclose, or authorize any Person to publish, disclose, or make use 
of such information or knowledge unless and until such information 
or knowledge shall have ceased to be proprietary as evidenced by 
general public knowledge. This prohibition as to publication and 
disclosure shall not restrict Vendor in the exercise of its technical 
skill providing that the exercise of such skill does not involve the 
disclosure to others of information considered sensitive or 
proprietary to the University. Vendor shall, upon demand, promptly 
surrender any such information to the University. 

15. Compliance with Law. 

a. General Requirements. The Services, and the performance 
of the Services by Vendor, will comply with the terms and 
conditions of the Solicitation, this Agreement, the Purchase 
Order, any PO Change Order, all applicable federal, state, and 
local law, all of which are incorporated into this Agreement by 
this reference. This obligation extends to Vendor’s agents and 
Subcontractors. Vendor’s Subcontractors will be licensed in 
accordance with all applicable law, and Vendor will be 
responsible to: (i) procure all certificates of inspection; and (ii) to 
apply all charges and fees and to give all notices necessary and 
incidental to the due and lawful performance of its obligations 
hereunder. 

b. Rules and Regulations. At all times during the Term, 
Vendor will comply with all rules and regulations promulgated 
by the State from time to time applicable to Persons that contract 
with the State, the General Conditions of Purchase of the 
University, and purchasing policies and procedures of the 
University of Rhode Island. 
 



 

 

16. Adequate Assurance of Future Performance. The 
University may require Vendor to provide the University with 
adequate assurance that Vendor will perform its obligations in a 
timely fashion in accordance with this Agreement. In the event that 
the University requests that Vendor provide adequate assurance, or 
a statement by Vendor that Vendor cannot or will not perform in a 
timely fashion in accordance with this Agreement, or any act of 
omission of Vendor which makes it, in the University's judgment, 
improbable at the time that Vendor will perform in accordance with 
this Agreement shall permit the University to terminate the 
Agreement. 

17. Timeliness. Time is of the essence of this Agreement. Vendor 
will perform the Services in such manner as to ensure their 
completion in accordance with the timetable set forth in any PO 
Change Order. The University shall not be liable to Vendor or any 
Subcontractor for claims or damages of any nature caused by or 
arising out of any delays. The sole remedy against the University for 
delays shall be the allowance of additional time for completion of 
the Services. 

18. Assignment. This Agreement may not be assigned by Vendor 
without the prior consent of the University. Any attempt to assign 
any rights, duties, or obligations which arise under this Agreement 
without such consent will be void. 

19. Indemnification. Vendor shall defend, indemnify, and hold 
harmless the State, the University, and its governing board (the 
University of Rhode island Board of Trustees), and well as their 
respective members, employees agents and contractors (collectively 
“Indemnitees”) from and against any and all claims, demands, 
causes of action, losses, obligations, damages, judgments, liabilities, 
or other costs and expenses (including attorneys’ fees) incurred by 
the Indemnitees that, directly or indirectly, arise out of or result 
from: (i) Vendor’s breach of any provision of this Agreement; or (ii) 
the acts or omissions of Vendor, its Subcontractors, and their 
employees or agents. 

20. Third-Party Beneficiary. The State, the University, and the 
University of Rhode Island Board of Trustees are each disclosed 
third-party beneficiaries of this Agreement and shall have all of the 
rights and benefits to which such a party is entitled hereunder. No 
provision of this Agreement will in any way inure to the benefit of 
any other third person so as to constitute any such Person a 
third-party beneficiary of this Agreement or of any one or more of 
the terms hereof, or otherwise give rise to any cause of action in any 
person not a party hereto. 

21. Notices. All consents, approvals, authorizations, notices, and 
other communications required or permitted under this Agreement 
shall be in writing and shall be delivered by personal service, or by 
certified or registered mail, postage prepaid, return receipt 
requested, or by electronic mail to the parties in care of the 
representatives and at the addresses listed in the Services 
Agreement. Rejection or other refusal to accept or the inability to 
deliver because of changed address of which no notice was given as 
provided in this section shall be deemed to be the date of receipt of 
the notice, demand or request sent. By notice sent in the manner set 
forth herein, the University and Vendor shall have the right from 
time to time and at any time during the Term to change their 
addresses for notices and each shall have the right to specify as its 
address for notices any other address within the United States of 
America. 

22. Relationship. Nothing in this Agreement is intended to or 
shall constitute either party as an agent, legal representative, partner, 
joint venturer, franchisee, employee, or servant of the other for any 
purpose. Vendor is an independent contractor and responsible for all 
acts and omissions of its employees, agents, and Subcontractors. 
Contractor is solely responsible for withholding and paying any and 
all federal, state, and local taxes, social security payments, and any 
other taxes or payments which may be due incident to payments 
made by the University for the Services. No act or order of the 

University shall be deemed to be the exercise of supervision over, or 
control of performance of, Vendor hereunder. 

23. Further Assurances. Vendor will do all acts and things and 
make, execute, and deliver such written instruments, as shall from 
time to time be reasonably required to carry out the terms and 
provisions of this Agreement. 

24. Validity. In the event that this Agreement contains any 
unlawful provision not an essential part of the Agreement and which 
shall not appear to have been a controlling or material inducement 
to the making thereof, the same shall be deemed of no effect and 
shall, upon notice by either party, be deemed stricken from the 
Agreement without affecting in any respect whatsoever the validity 
or enforceability of the remainder of this Agreement. 

25. Claims and Governing Law. The provisions of this section 
shall govern all Claims. This Agreement has been entered into in the 
state of Rhode Island and all questions with respect to this 
Agreement, and the rights and liabilities of the parties hereto, shall 
be governed by the laws of this state, without reference to its choice 
of law provisions.  

a. Initial Decision. An initial decision shall be required as a 
condition precedent to mediation and binding dispute resolution 
of any Claim arising prior to the date final payment is due. The 
Initial Decision Maker will review Claims and within ten (10) 
days of the receipt of a Claim and will take one or more of the 
following actions: (i) request additional supporting data from the 
claimant or a response with supporting data from the other party; 
(ii) reject the Claim in whole or in part; (iii) approve the Claim; 
(iv) suggest a compromise; or (v) advise the parties that the 
Initial Decision Maker is unable to resolve the Claim if the Initial 
Decision Maker lacks sufficient information to evaluate the 
merits of the Claim, or if the Initial Decision Maker concludes 
that, in the Initial Decision Maker’s sole discretion, it would be 
inappropriate for the Initial Decision Maker to resolve the Claim. 
In evaluating Claims, the Initial Decision Maker may, but shall 
not be obligated to, consult with or seek information from either 
party or from persons with special knowledge or expertise who 
may assist the Initial Decision Maker in rendering a decision. If 
the Initial Decision Maker requests a party to provide a response 
to a Claim or to furnish additional supporting data, such party 
shall respond, within ten (10) days after receipt of such request, 
and shall either:(i) provide a response on the requested 
supporting data; (ii) advise the Initial Decision Maker when the 
response or supporting data will be furnished; or (iii) advise the 
Initial Decision Maker that no supporting data will be furnished. 
Upon receipt of the response or supporting data, if any, the Initial 
Decision Maker will either reject or approve the Claim in whole 
or in part. The Initial Decision Maker will render an initial 
decision approving or rejecting the Claim, or indicating that the 
Initial Decision Maker is unable to resolve the Claim. This initial 
decision shall: (i) be in writing; (ii) state the reasons therefor; and 
(iii) notify the parties of any change in the terms of this 
Agreement. The initial decision shall be final and binding unless 
either party pursues mediation pursuant to the provisions of the 
following subsection. 

b. Mediation. The University and Vendor shall use their best 
efforts to resolve any Claim not resolved by the provisions of the 
preceding subsection by mediation, as a condition precedent to 
binding dispute resolution. Either party may, within thirty (30) 
days from the date of an initial decision, apply in writing to the 
Presiding Justice of the Providence County Superior Court, with 
a copy to the other parties, with a request for the court to appoint 
a mediator, and the costs of the mediator and any filing fees shall 
be borne equally by all of the parties. The mediation shall be held 
in the place where the Project is located. Agreements reached in 
mediation shall be enforceable as settlement agreements in any 
court having jurisdiction thereof. 

c. Arbitration. Any Claim subject to, but not resolved by, 
mediation shall be subject to the method of binding dispute 



 

 

resolution determined in accordance with the provisions of the 
State Purchases Act, R.I. Gen. Laws §§ 37-2-1 et seq.. the 
“Public Works Arbitration Act, “R.I. Gen. Laws §§ 37-16-1 et 
seq., the “Administrative Procedures Act,”R.I. Gen. Laws §§ 45-
35-1 et seq., and the State of Rhode Island Procurement 
Regulations. A demand for arbitration shall be made no earlier 
than concurrently with the filing of a request for mediation, but 
in no event shall it be made after the date when the institution of 
legal or equitable proceedings based on the Claim would be 
barred by the applicable statute of limitations. For statute of 
limitations purposes, receipt of a written demand for arbitration 
by the person or entity administering the arbitration shall 
constitute the institution of legal or equitable proceedings based 
on the Claim. The requirement to arbitrate shall be specifically 
enforceable in accordance with applicable law in any court 
having jurisdiction thereof. The award rendered by the 
arbitrator(s) shall be final, and judgment may be entered upon it 
in accordance with applicable law in any court having 
jurisdiction thereof. 

d. Consolidation or Joinder. Either party, at its sole 
discretion, may consolidate an arbitration conducted under this 
Agreement with any other arbitration to which it is a party, 
provided that: (i) the arbitration agreement governing the other 
arbitration permits consolidation; (ii) the arbitrations to be 
consolidated substantially involve common questions of law or 
fact; and (iii) the arbitrations employ materially similar 
procedural rules and methods for selecting arbitrator(s). Either 
party, at its sole discretion, may include by joinder persons or 
entities substantially involved in a common question of law or 
fact whose presence is required if complete relief is to be 
accorded in arbitration, provided that the party sought to be 
joined consents in writing to such joinder. Consent to arbitration 
involving an additional person or entity shall not constitute 
consent to arbitration of any Claim not described in the written 
consent. The University and Vendor grant to any person or entity 
made a party to an arbitration conducted under this Section 32(d) 
whether by joinder or consolidation, the same rights of joinder 
and consolidation as the University and Vendor under this 
Agreement. 

 
26. Waiver. No consent or waiver, express or implied, by the 

University to or of any breach or default by Vendor of its 
obligations hereunder shall be deemed or construed to be consent or 
waiver to or of any other breach or default in the performance by 
Vendor of the same or any other obligations of Vendor hereunder. 
Failure on the part of the University to declare Vendor in default, 
irrespective of how long such failure continues, shall not constitute 
a waiver by the University of its rights hereunder. The giving of 
consent by the University in any one instance shall not limit or 
waiver the necessity to obtain the University’s consent in any future 
instance. 

27. Successors and Assigns. This Agreement, and all of the rights, 
benefits, duties, liabilities, and obligations of the parties hereto shall 
inure to the benefit of, and be binding upon, the University and 
Vendor and their successors and assigns. 
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